[Mpuka3 MunucTepcTBa obpasoBaHua n Haykm PO ot 11 aerycta 2014 r. N 975
"O6 yTBEPXOEHMN (hbeaepanbHOro rocyaapcTBEHHOro obpa3oBaTesibHOro ctTaHgapTa
cpeaHero npodeccmnoHanbHoOro obpasoBaHmna no cneunanoHocTn 46.02.01
[okyMmeHTauMoHHOe obecrneyeHne ynpasrneHnsa n apxmsoseaeHune”

B cootBeTcTBMM € noanyHkToMm 5.2.41 NonoxeHna o MuHucTepctBe obpa3oBaHus
n Haykm Poccuinckon depepauuun, yTBEpPXKOAEHHOro nocraHosreHnem [lpaButenbcTea
Poccunickon depepaumm ot 3 uoHa 2013 r. N 466 (CobpaHue 3akoHogaTenbCTBa
Poccuinckon ®epepauunun, 2013, N 23, cT1. 2923; N 33, cT.4386; N 37, cT1.4702; 2014,
N2, cr1.126; N6, ct1.582; N27, ct.3776), nyHktom 17 [lpaBun paspaboTku,
yTBEPXOEHNA dedepanbHbiX FOCYAapCTBEHHbIX ObpasoBaTeribHbIX CTaHA4apToB U
BHECEHUA B HUX W3MEHEHUW, YTBEPXOAEHHbIX rMocTaHosreHvem [lpaBuTenncrea
Poccunckon ®depepauum ot 5 asrycta 2013 r. N 661 (CobpaHue 3akoHoaaTenbCTBa
Poccunckon ®enepaunn, 2013, N 33, c1. 4377), np1kasbiBalo:

1. YTBepanTb npunaraembli doegeparnbHbli rocygapCcTBEHHbI 0Bpa3oBaTesibHbIN
cTaHgapT cpegHero npodeccuoHanbHOro obpasoBaHust NMo cneumnanbHocTn 46.02.01
[okymeHTaunoHHoe obecneyveHne yrnpaBneHus U apxmBoBeeHue.

2. lNpusHatb yTpaTuBWKUM cuny npukasd MuHucTepctBa ob6pasoBaHUA N HayKu
Poccurckon depepaummn ot 25 auBaps 2010 r. N 75 "O6 yTBep>XaeHUM M BBEAEHUN B
aenctene degeparnbHOro rocygapcTtBeHHOro obpasoBaTenbHOro craHgapTa cpefHero
npodpeccuoHanbHoro obpasoBaHna no creunaneHocTn 034702 [JokymMeHTauMOHHOE
obecneyeHne ynpaeneHna wn apxmpoBegeHue" (3apernctpmpoBaH MuHMCTEPCTBOM
tocTnymnm Poccunckon ®epepaumm 27 cespana 2010 r., pernctpauymoHHbin N 16526).

3. Hactoawwun npukas Bctynaet B cuny ¢ 1 ceHtabpa 2014 roga.

MwuHucTp [.B. JlusaHoB

3apeructpupoBaHo B MuHiocte P® 20 asrycta 2014 r.
PernctpauynoHHbin N 33682

MpunoxeHue

PenepanbHbIAN rocyfapCcTBEeHHbIM oOpa3oBaTesibHbIA CTaHAapT
cpeaHero npodeccMoHanbHOro oopasoBaHusa No cneymnanbHocTn 46.02.01
[JokymeHTauMoHHOe obecneyvyeHune ynpaBreHUs U apxuBoBeaeHue
(yTB. nprvkazom MuHuctepcTBa o6paszoBaHusa u Hayku P® ot 11 aBrycta 2014 r.
N 975)

FAPAHT:

Cwm. cripaBky 0 doefepanbHbIX rocy4apcTBEHHbIX 0Opa3oBaTenbHbIX CTaH4apTax
l. ObnacTb npumMeHeHus

1.1. Hactoswumin cepepanbHbli rOCYyAapCTBEHHbIN OobpasoBaTesibHbIN CTaH4apT
cpegHero npodpeccuoHanbHOro obpasoBaHus npeacTaBnseT cobo  COBOKYMHOCTb
obssaTenbHbIX TpeboBaHWM K cpeaHeMy npodeccuoHansHoMy o6pasoBaHulO MO
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cneumnanbHoctTn  46.02.01  [JoKyMeHTauuMOHHOe  obecneyeHne  ynpaBrieHus n
apxusoBegeHne ana  npodeccnoHanbHon — obpasoBaTenbHOM — opraHuMs3auuMmM U1
obpasoBaTenbHON oOpraHu3aumm Bbicliero obpasoBaHWs, KOTOpble MMEKT npaBO Ha
peanu3auuio  MMeKLWMUX rocydapCTBEHHYIO aKkpeauTauuio nporpamMm  noLroTOBKU
cneunanucToB cpeaHero 3BeHa No JaHHOW crieumanbHOCTU, Ha TeppuTopmn Poccuinckon
depepaunn (ganee - obpasoBaTenibHaa opraHnsauus).

1.2. lpaBo Ha peanusauuio nporpamMmbl NOATOTOBKM CMNeuuannucTtoB CpeaHero
3BeHa no cneuunanbHocTn 46.02.01 [JoKymeHTauuoHHOe obecneyeHue yrnpasreHus u
apxmBoBefeHne umeeTt obpasoBaTenbHasa opraHn3aums npyM HanUYMM COOTBETCTBYIOLLEN
NNLEH3UN Ha ocyLLlecTBIieHMe obpa3oBaTenbHON AEATENbHOCTH.

BoamoxHa ceteBas hopma peanusaumm nporpamMmbl NOLFOTOBKM CreuuanunucToB
cpegHero 3BeHa C  WUCMONb30BaHMEM PECYPCOB  HECKOSNbKMX 0bpasoBaTenbHbIX
opraHunsauuin. B peanusauumn nporpammbl NOArOTOBKM CNeLNanncTtoB CpedHero 3seHa C
MCnonb30BaHNEM ceTeBon hopMbl Hapsay ¢ obpasoBaTesnibHbIMKM OpraHM3auusaIMmn Takxke
MOryT  y4yacTBoBaTb  MeaWUUMHCKME  OpraHusauumun, opraHusauyum KynbTypbl,
PU3KYNbTYPHO-CNOPTUBHLIE M WHble  OpraHuMsauuu, obnagawowme pecypcamu,
HeoOXoOMMbIMW AN OCYWeCTBNeHMss  obyveHus, npoBedeHus  y4yebHon m
NPON3BOLACTBEHHOM MNPAKTUKM A OCYLLUECTBMEHUSA MHbIX BUOOB y4eOHOW OEATENbHOCTH,
npegyCcMOTPEHHbIX NporpamMmon NoAroTOBKM CneunanmncToB cpeaHero 3seHa.

Mpn peanusaumm nporpaMmmbl MNOLMOTOBKM CMELNanncToB CcpedHero 3BeHa
obpasoBaTenbHass opraHu3aumsa BrnpaBe MNPUMEHATb 9NEeKTPOHHOe obyyvyeHne U
ANCTaHUMOHHbIE obpasoBaTernibHble TexHonoruu. MNMpu obyyeHnn nuy, ¢ orpaHNYEHHbIMU
BO3MOXXHOCTSIMU 340p0oBbSA 9NIEKTPOHHOE oby4eHune n ANCTaHUWOHHbIE
obpasoBaTeribHble TEXHOMNOrMM AOSHKHbI NpegycMaTtpMBaTb BO3MOXHOCTb Mpuema -
nepegayn nHgopmauum B JOCTYMNHbIX A8 HUX ddhopMax.

Il. Acnonb3yemble cokpallueHus

B HacTosileM cTaHgapTe UCNOoMb3yTCa cneayoLlne cokpalleHus:

ClO - cpegHee npogeccrmoHanbHoe obpa3oBaHue;

®roC CI1O - depeparnbHbld rocyaapCTBEHHbIN OOpasoBaTesibHbI  CTaH4apT
cpeaHero npodeccmoHansHoro obpasoBaHus;

MMCCS3 - nporpamma NoAroTOBKM CNeuManncToB CPeaHEro 3BeHa;

OK - obwas KoMneTeHUUs;

MK - npodpeccrmoHanbHaa KoMneTeHum s;

MM - npodheccroHarnbHbIn MOLYIb;

MOK - mexxgucumnnuHapHbIv Kypc.

lll. XapakTepuctmnka nogroToBKU Nno cneuuanbHOCTU

3.1. TMNonyyenne CI1O no TMIMCC3 ponyckaeTcs TONbko B oObpasoBaTenbHOW
opraHumsauum.

3.2. Cpoku nonydyeHuss CMNO no cneumanbHoctn 46.02.01 [JoKyMeHTauMOHHOE
obecneyeHne ynpaBrneHna n apxmpoBegeHue 6a30BOW NOArOTOBKM B O4YHOW popme
oby4eHunsa 1 npuceamBaeMble KBanudukauum npmeoaatcs B Tabnvue 1.
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Tabnuua 1

YpoBeHb 06pa3oBaHms, HaunmeHoBaHune Cpok nony4deHus CIrNoO no MrcCcs3
HeobOxoaumbIn Ans KBanundoukauunm ©a30BOM NOArOTOBKM B OYHOWM
npuema Ha oby4eHune no | 6as3oBOM NOArOTOBKM dopme oby4eHua*
Mrnccs
cpeaHee obuiee Cneunanuct no 1 rog 10 mecsues
obpasoBaHue AOKYMEHTaLMOHHOMY
OCHOBHOEe 0bLlee obecne4yenHunto 2 roga 10 mecaues**
obpasoBaHue ynpasreHus,
apXnBuUCT

* He3aBMCMMO OT NpMMeHseMbIx 06pa3oBaTenbHbIX TEXHOMOMNNA.

** ObpasoBaTenbHble OpraHn3aumn, OCyLLLeCTBAAOWME NOATOTOBKY CneLmannucToB
cpeaHero 3BeHa Ha 6a3e OCHOBHOro obuiero obpasoBaHusi, peanu3yloT denepanbHbIn
rocygapCTBeHHbIN obpasoBaTenbHbIi CTaHAapT cpegHero obuwero obpasoBaHus B
npegenax MMCC3, B ToM uncne ¢ ydeTtomM nonyvyaemon cneumansHoctn CI10.

FAPAHT:

Hymepaumns nyHKTOB NpUBOAMUTCS B COOTBETCTBUM C UCTOYHUKOM
3.2. Cpoku nonyyenusa CIO no MMCC3 yrnybneHHOM NoAroTOBKM NpeBbIWAaoT Ha
oauH rog cpok nony4denus CrO no MNMMCC3 6a3oBon NOArOTOBKN.
Cpokn nonydeHuss CIMO no cneumanbHocTn 46.02.01 [JOKyMeEHTaLMOHHOE
obecneyeHne ynpaBneHnsa n apxmeBoBeaeHne yrinybneHHom noarotoBkM B 04HOM oopme
o0y4eHus 1 npucBavBaeMble KBanudukaLumm npmsoasaTca B Tabnuue 2.

Tabnuua 2
YpoBeHb 06pa3oBaHus, HanmeHoBaHue Cpok nony4deHus CINoO no
HeobxoanMbIn s KBanudukaumm MMNCC3 yrnybneHHon
npuemMa Ha oby4deHune no yrny6neHHom No4roTOBKM B O4YHOW dhopme
Mriccs3 NnoaAroTOBKU obyyeHunsa*
cpenHee obuwee Cneunanuct no 2 roga 10 mecsaues
obpasoBaHue AOKYMEHTaLMOHHOMY
OCHOBHOE 0bLlee obecneyenHmnto 3 roga 10 mecsaueB**
obpasoBaHue ynpasfeHus,
apxXuBUCT

* HesaBUCMMO OT NpuMeHsieMbix obpasoBaTefbHbIX TEXHOMOMNNA.

** ObpasoBaTenbHble OpraHn3aunn, OCyLLECTBAAOLWME NOATOTOBKY CNeumnanmcToB
cpeaHero 3BeHa Ha 6a3e OCHOBHOro obuiero obpasoBaHus, peanusyloT deaepanbHbIn
rocyaapCcTBeHHbI obpasoBaTenbHbl CTaHAapT cpefHero obuiero obpasoBaHus B
npegenax MMCC3, B ToMm 4Yucne ¢ ydetom nonyvyaemon cneumanosHoctn Cl10.

Cpokn nonydyeHna CIO no [MMNCC3 6asoson u yrnybneHHOM MNOArOTOBKM
He3aBMCUMO OT NpUMeHSIEMbIX 0Opa3oBaTesbHbIX TEXHONOIMMI YBENNYMBAOTCS:
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a) Ansa oby4aroLwmxcs No 04HO-3a04HOM M 3a04HON hopMam 0ByYeHus:

Ha 6a3e cpeaHero obuero obpasoBaHus - He bonee Yyem Ha 1 rog;

Ha 6a3e ocHOBHOro obuiero obpasoBaHusa - He 6onee Yem Ha 1,5 roaa;

6) ons MHBaNMOOB U NL, C OrPaHNYEHHBIMN BO3MOXHOCTAMM 340p0OBbS - HE Bonee
yem Ha 10 mecsues.

IV. XapakTepucTtuka npocgeccmoHanbHOU AeATeNIbHOCTU BbIMYCKHUKOB

4.1. O6bnactb npodeccnoHanbHON OeATENbHOCTM BbIMYCKHUKOB: AEATENbHOCTb B
cekpeTapuaTtax, cnyxbax AOOKyMeHTauMOHHOro obecneveHusi, KagpoBbiX cryxbax wu
apxuBax roCydapCTBEHHbIX OpraHoB W  yypexgeHunh, B opraHax MeCTHOro
camoynpaBfieHusi, HEerocydapCTBEHHbIX OpraHuM3aumax Bcex ¢OopM COBCTBEHHOCTH,
o0LLeCTBEHHbIX OpraHM3auunsax (y4pexaeHunsax).

4.2. ObbekTamum npoeccnoHanbHON eATeNbHOCTUN BbIMYCKHUKOB SIBAAOTCS:

OOKYMEHTbI, CO34aHHble NoObIM CNOCOBOM JOKYMEHTUPOBAHUS;

CUCTEMbI JOKYMEHTALUNOHHOro obecnevyeHns yrnpasneHus;

CUCTEMbI 3NIEKTPOHHOro AOKYMEHTO060pOTa;

apXMBHbIE JOKYMEHTbI;

nepBUYHbIE TPYOOBbIE KOJNEKTUBSI.

4.3. Cneumanuct no OOKYMeEHTaLMOHHOMY obecrneyeHuto yrnpaBrneHusi, apxXmBuUCT
(6azoBon NOAroTOBKWN) FOTOBUTCS K CReayoLwmnM Buaam OesaTenbHOCTU:

4.3.1. OpraHmsauusi OOKYMEHTauuoHHOro obecneyeHuss ynpaBneHuss W
JYHKLNOHMPOBAHNA OpraHM3auunu.

4.3.2. OpraHusauma apxvBHOM W CMNpPaBOYHO-MHMOPMALMOHHOM paboTbl Mo
AOKYMEeHTaM opraHmsauumu.

4.3.3. BbinonHeHne paboT MO OAHOW MMM HECKONbKMM mnpodeccusamMm pabouyux,
AOIMKHOCTAM cnyXawmx (npunoxeHuve K Hactoswemy ®rocC Cri0).

4.4. Cneumanuct no AOKYMEHTaLMOHHOMY obecrneyeHuto yrnpaBrneHusi, apxXmBuUCT
(yrnybneHHon noaroToBKW) roTOBUTCS K CReayowmm Bugam AeaTenbHOCTH:

44.1. OpraHuMsauyuss  OOKyMeHTauumoHHoro obecneyeHuss  ynpaBneHuss W
YHKLNOHMPOBAHNA OpraHM3auunu.

4.4.2. OpraHuszaumsa apxvBHOM W CMNpaBOYHO-MHMOPMALMNOHHOM paboTbl Mo
AOKYMEeHTaM opraHmsauumu.

4.4.3. OcyuwectBneHme [LOKYMEHTaAUMOHHOro obecnevyeHna ynpasfieHna U
apXuBHOro pfena C WCMNoNb30BaHMEM MNPOrpaMMHbIX CPeacTB  ydeTa, XpaHeHus,
06paboTkM 1 NOUCKa AOKYMEHTOB.

4.4.4. BbinonHeHne paboT Mo OO4HOW WM HECKOSNbKMM npodheccnam padoyux,
OOJDKHOCTAM chnyxawumx (npunoxeHue K Hactoswemy ¢rocC Crio).

V. Tpe6oBaHuA Kk pe3ynbTaTaM OCBOEHUS NPOrpaMMbl NOAroTOBKM CNeLnanucToB
cpefHero 3BeHa

5.1. Cneunannct No OOKYMEHTALUMOHHOMY OBEeCcnevYeHnto ynpaBneHns, apxXuBucT
(6asoBon NoaroTtoBkM) OoMMKeH obrnagate OOWMMKM KOMMETEHUUAMUW, BKIIHOYAKOWUMN B
cebsa cnocobHOCTb:



OK 1. TloHMMaTb CYWHOCTb M coumarnbHyl 3HA4YMMOCTb CBOen 6yaylien
npodpeccuu, NpoABNATbL K HEN YCTOMYMBLIN MHTEPEC.

OK 2. OpraHunsoBbiBaTb COOGCTBEHHYIO AEATENBHOCTL, BbIOMpaTh TUNOBLIE METOAbI
N cnocobbl BbINOSTHEHNA NPOdeCcCHMOoHanbHbIX 3adayv, oueHMBaTb UX 3EEKTUBHOCTL U
Ka4yecTBo.

OK 3. lNpuHMaTh peleHnsa B cTaHgapTHbIX U HECTAaHAAPTHBLIX CUTYaUUAX U HECTU
3a HUX OTBETCTBEHHOCTb.

OK 4. OcywecTBnsTb NOMCK U MCNOMb30BaHWE UHGOPMaLMKN, HeobXxoaMmon Ans
9(P(PeKTUBHOrO BbIMOMHEHUS NpoeccuoHanbHbIX 3agad, MnpogeccnoHansHOro u
NMYHOCTHOIO Pa3BUTUSI.

OK 5. Wcnonb3oBatb WHGPOPMALNOHHO-KOMMYHUKALUMOHHbBIE TEXHOMOMMN B
npodeccnoHanbHOM 4EATENBLHOCTH.

OK 6. PaboTtaTb B KONnekTnee n KomaHge, adpdekTnBHoO obLiaTtbest ¢ Konneramu,
PYKOBOACTBOM, noTpebutensmu.

OK 7. bpatb Ha ceba OTBETCTBEHHOCTb 3a paboTy UNEeHOB KOMaHAbl
(MOAYNHEHHbIX), pe3ynbTaT BbIMOSIHEHUS 3a4aHUMN.

OK 8. CamoctodatenbHoO onpeaenaTb 3agadn npogeccmoHanbHOro U IMMHOCTHOIO
pa3BuTUS, 3aHMMaTbCa camMoobpa3oBaHMEM, OCO3HAHHO MfaHMPOBaTb MOBbILWEHNE
KBanudukaumn.

OK 9. OpuveHTnpoBaTbCs B YCIOBUSIX 4YacTOW CMEHbl TEXHONormm B
npodeccruoHanbHON AeATeNbHOCTN.

5.2. Cneunannct No OOKYMEHTAUMOHHOMY OBecnedYeHnto ynpaBneHus, apxXmBucT
(6basoBon noaroToBkW) OOmMKeH obnagate NpodpeccuoHanbHbIMKM - KOMMETEHUUAMN,
COOTBETCTBYIOLNMN BUOAM OEATENbHOCTU:

5.2.1. OpraHusauma OOKYMEHTAUMOHHOro obecnevyeHns ynpasneHus U
YHKLNOHMPOBAHNA OpraHmn3auum.

MK 1.1. KoopanHupoBaTb paboTy opraHusaumm (MpueMHoOn pykoBoauTens), BeCTU
npuem noceTuTenen.

MK 1.2. OcywecTtBnaTb paboTy NO NOAroToBKE M MNPOBEAEHUIO COBELLAHWUN,
AenoBbIX BCTPeY, MPUEMOB 1 Npe3eHTauun.

MK 1.3. OcywiectTBnatb NOAroTOBKY AENOBbIX MOE340K pyKoBOAUTENA U OpPYrnx
COTPYAHWKOB OpraHM3auuu.

MK 1.4. OpraHm3oBbiBaTb paboyee MECTO cekpeTapsi U PyKOBOAUTENS.

MK 1.5. OcdopmMnaTe U pernctpmpoBaTb OpraHM3aunoHHO-pacnopsanTenbHble
AOKYMEHTbI, KOHTPOSIMPOBATb CPOKN UX UCMONHEHUS.

MK 1.6. O6pabaTbiBaTb BXOAALWME U UCXOASALLNE AOKYMEHTbI, CUCTEMATU3NPOBATb
NX, COCTaBNATb HOMEHKNATYpy Aen n hopMmmnpoBaTb JOKYMEHTbI B Aena.

MK 1.7. CamoctoaTenbHo pabotatb C  OOKYMEeHTamu, CoAepKalimmu
KOH(punaeHUnanbHyo nHopMaumio, B TOM YUCHe C JOKYMEHTaMu Nno fNM4HOMY COCTaBy.

MK 1.8. OcywecTtBnaTb TenedoHHoe obcnyxuBaHwe, NpUHUMaTb U nepenaBaTb
dakcobl.

MK 1.9. OcyuwecTBnATbL NOArOTOBKY Aen K nepefaye Ha apXMBHOE XpaHeHMe.

MK 1.10. CocTtaBnaTb onucK Aern, OCywecTBnATb NOArOTOBKY Aen K nepegade B
apxuB opraHMsauumn, rocygapCTBEHHbIE U MyHULMNANbHbIE apXMBbI.

5.2.2. OpraHusauusi apxXxuBHOM U CNPaBOYHO-UHGOPMALMOHHON paboTbl No
AOKYMEHTaM opraHmsauuu.



MK 2.1. OcywecTBnATb 3KCNepTU3y LEHHOCTU OOKYMEHTOB B COOTBETCTBUM C
AENCTBYHOLLMMM 3aKOHOO4ATENbHBbIMM akTaMu U HOpMaTUBaMMU.

MK 2.2. Bectn paboTy B cMcTeEMax 3feKTPOHHOIro AOKyMeHToobopoTa.

MK 2.3. PaspabaTbiBaTb 1 BeCTU KraccudukaTopbl, Tabenu n gpyrme cnpaBoYHUKK
Nno JOKYMeHTaMm opraHusaumn.

MK 2.4. ObecneuynBaTb NpPMEM M pauMOHaNbHOE pa3MeLLEeHNe AOOKYMEHTOB B
apxuse (B TOM Yucrie JOKYMEHTOB MO JIMYHOMY COCTaBy).

MK 2.5. O6ecne4vnBaTb y4eT U COXPAHHOCTb AOKYMEHTOB B apXmBeE.

MK 2.6. OpraHu3oBbiBaTb MCMNOMb30BaHWE apXMBHbBIX OOKYMEHTOB B Hay4HbIX,
CrpaBOYHbIX U NPAKTUYECKUX Liensx.

MK 2.7. OcywecTBnaTb OpraHM3aUnoHHO-MEeTOANYECKOE PYKOBOACTBO U KOHTPOJb
3a paboToun apxuBa opraHusauumn u 3a opraHusaumen JOKYMEHTOB B 4eMONpPOU3BOACTBE.

5.2.3. BbinonHeHne paboT no OOHOM WM HECKONbKMM npodeccusm paboumx,
AOIMKHOCTAM CIyXKaLlmX.

5.3. CneunanucT nNo OOKYMEHTauMOHHOMY obecneyeHuto ynpaBreHus, apxvBucT
(yrnybneHHon noAroToBKM) AomMKeH obrnagaTtb oOWUMN KOMMNETEHUMSMI, BKITHOYaOLWUMN
B cebsa cnocobHOCTb:

OK 1. TloHMMaTb CYWHOCTb M coumanbHyl 3HA4YMMOCTb CBOen 6Oyayuien
npodoeccuu, NPosiBNATbL K HEN YCTOMYMBBIN MHTEPEC.

OK 2. OpraHusoBbiBaTb COBCTBEHHYH [OeATENbHOCTb, Oonpenenatb MeToabl U
CcrnocoObl BbINOMHEHNS NPOdIECCUOHAlbHbIX 3agad, oueHuBaTb MX 3PPEKTUBHOCTb U
Ka4yecTBo.

OK 3. Pewatb npobnembl, oueHMBaTb PUCKA W MNPUHAMATb pPELUEHUS B
HecTaHOapPTHbIX CUTyaLUSX.

OK 4. OcywectBnATb NOUCK, aHanM3 U OUEHKY MHdopmaumm, Heobxogmmon ansg
NMOCTAaHOBKM U  pelleHus npodeccroHanbHbiXx 3agad, npodeccnoHanbHoro wu
NMYHOCTHOIO Pa3BUTUSI.

OK 5. WcnonbsoBaTb WH(pOPMALUNOHHO-KOMMYHUKALMOHHbIE TEXHOMormn Ans
COBEPLUEHCTBOBAHNSA NMPOdeCcCnoHanbHON AeaTeNnbHOCTM.

OK 6. PaboTtaTtb B KOnnektuBe W KomaHge, obecneymBaTb €€ Chnio4veHue,
a(pheKkTUBHO 0OLLaTBLCS C Koneramu, pykoBogCcTBOM, NoTpebutensamu.

OK 7. CraButb uUenn, MOTMBMPOBATb [OEATENIbHOCTb  MNOOYUHEHHBIX,
OpPraHn3oBbIBaTb U KOHTPONMpPOBaTb UX paboTy C NPUHATUEM Ha cebsa OTBETCTBEHHOCTU
3a pe3ynbTarT BbIMOIHEHUS 3a4aHUMN.

OK 8. CamocToaTenbHO onpenenaTb 3agaydn npodeccmoHasnibHOro U AMYHOCTHOIO
pasBuUTUs, 3aHMMaTbCA camMoobpas3oBaHMEM, OCO3HaHHO MfaHUpoBaTb MOBbILLEHNE
KBanndukauuu.

OK 9. BbITb rOTOBbLIM K CMEHE TEXHONOMMIN B NPOdeCCMOHaNIbHON AeATENbHOCTH.

5.4. CneynanucT nNo OOKYMEHTaAUMOHHOMY oGecneyeHuto ynpaBrneHus, apxXvBucT
(yrnybneHHon nogroTtoBkM) OOMmMKeH obnagaTb NpodeccuoHanbHbIMU KOMMOETEHLMSMN,
COOTBETCTBYIOLUMN BUOAM OEATENBbHOCTN.

54.1. OpraHusauma OOKyYMEHTaUMOHHOro obecnedeHns  ynpasreHus U
JYHKLNOHMPOBAHNA OpraHM3auunu.

MK 1.1. KoopanHupoBaTb paboTy opraHusaumm (MpUeMHOn pykoBoAMTENs), BECTU
npuem noceTuTenen.

MK 1.2. OcywecTtBnate paboTy MO MNOArOTOBKE W NPOBEOEHUIO COBELLaHUN,



0enoBbIX BCTPeY, NPMEMOB N Npe3eHTauunun.

MK 1.3. OcywecTBndatb NOAroTOBKY AENOBbIX MOE3[0K pPyKOBOAUTENSA U OpYrnx
COTPYAHWKOB OpraHuM3auuu.

MK 1.4. OpraHm3oBbiBaTb paboyee MECTO CekpeTapsi U PyKOBOAUTENS.

MK 1.5. Odopmnate u perucTtpmpoBaTtb OpPraHn3aunoHHO-pacnopaanuTerNbHbIe
AOKYMEHTbI, KOHTPOMNPOBATb CPOKN UX UCMOSHEHUA.

MK 1.6. O6pabaTbiBaTb BXOAALWME U UCXOAALLNE AOKYMEHTbI, CUCTEMATU3NPOBATb
NX, COCTaBNATb HOMEHKNaTypy Aesn n popmmpoBaTh AOKYMEHTLI B Aena.

MK 1.7. CamoctoaTenbHo pabotatb C  AOKYMEHTaMu, COAepXXalivmu
KOH(punaeHUnanbHyo nHopMaLumio, B TOM YUCHe C JOKYMEHTaMU Nno fIMYHOMY COCTaBy.

MK 1.8. OcywecTtenatb TenedoHHoe obcnyxuBaHue, NpuHMMaTb U NepenaBaTtb
dakcobl.

MK 1.9. OcywecTBnaTb NOArOTOBKY AeN K Nepefayvye Ha apXMBHOE XpaHEHMeE.

MK 1.10. CoctaBnaTtb onucu gen, OCyLeCTBNATb MOArOTOBKY AeN K nepepadve B
apxuB opraHusaumn, rocygapCTBEHHbIE N MyHULMMNANbHbLIE apXUBBI.

MK 1.11. BblgaBaTb B COOTBETCTBMM C MOCTYNalOWUMKU 3anpocamMu apXuBHbIE
KOMUN N OKYMEHTBI.

5.4.2. OpraHumsauusi apxXuBHOM W CNPaBOYHO-UHAOPMALMOHHON paboTbl NO
AOKYMEHTaM opraHusaumn.

MK 2.1. YyactBoBatb B paboTe MO 3KCNeptTuse LEHHOCTU [OOKYMEHTOB B
COOTBETCTBUM C OENCTBYIOLNMN 3aKOHOAATESTIbHLIMU akTaMyn 1 HopMaTUBaMu.

MK 2.2. Bectn paboTy B cMcTeMax afIeKTPOHHOIo AOKyMEHToobopoTa.

MK 2.3. PaspabaTtbiBaTtb 1 BECTU KrnaccudukaTopbl, Tabenn n nHble CrnpaBoOYHUKU
Nno JOKYMeHTaM OpraHu3aumn.

MK 2.4. ObecneuymBaTb NpMEM W paLMOHaNbHOE pa3MelleHne OOKYMEHTOB B
apxuse (B TOM YuCrie AOKYMEHTOB NO IMYHOMY COCTaBy).

MK 2.5. O6ecne4vnBaTb y4eT U COXPAHHOCTb AOKYMEHTOB B apXmBe.

MK 2.6. OpraHu3oBbIBaTb MCMNOMb30BaHNE apXMBHbLIX AOKYMEHTOB B Hay4HbIX,
CMpPaBOYHbIX U MPaKTUYECKNX Lensax.

MK 2.7. OcywecTBnaTb OpraHM3aLnoHHO-MeToANYECKOE PYKOBOACTBO U KOHTPOSb
3a paboToun apxmBa opraHusaumm n 3a opraHusaumen JOKYMEHTOB B 4eronNpon3BoLCTBe.

5.4.3. OcyuwecTtBneHne OOKYMEHTAUMOHHOrO obecnevyeHus ynpasneHuss W
apxXMBHOrO fefla C WUCMoNb3oBaHMEM MNPOrpaMMHbIX CPeAcTB ydeTa, XpaHeHus,
06paboTKkM 1 nomcka JOKYMEHTOB.

MK 3.1. OcywectBnaTb MHGPOPMALMNOHHYIO paboTy No JOKYMEHTaM, B TOM 4ucne ¢
MCMNOSIb30BAHNEM OPITEXHUKK, MPOrPaMMHbIX CPeACTB YyyeTa, XpaHeHWs U roucka
AOKYMEHTOB M ApYrnx cneynanmnanpoBaHHbix 6a3 AaHHbIX.

MK 3.2. TllpyHumaTb Mepbl N0  YNOpSAOOYEeHU0 cocTaBa [OOKYMEHTOB WU
MHPOPMALMOHHBIX  MOTOKOB,  COKPALLEeHWID WX  KONMM4yectsa UM ONTMMU3aUUU
AOKYMEHTOMOTOKOB OpraHusawuu.

MK 3.3. Bectn paboTy no co3gaHuio CnpaBOYHOro annaparta no JOKYMeHTam C
uenbto obecnevyeHnsa yaobHOro n 6uICTporo Ux noucka.

MK 3.4. MNMogrotaBnuBatb AaHHble, HEOOXOAMMbIE ANSA COCTaBfIEHUSI CNPaBOK Ha
OCHOBE CBeEeHUN, UMEIOLLINXCA B JOKYMEHTaxX apxusa.

MK 3.5. MNpuHnmate yyactne B pas3paboTke nokasrbHbIX HOPMATMBHbLIX aKTOB
opraHu3aLmm no Bonpocam AOKYMEHTaLMOHHOro obecneyeHuns ynpaBrneHnsa n apxmBHOro



aena.
MK 3.6. MNMpuHumaTth yyactne B paboTte no nogdopy 1 paccTaHOBKE KagpoB CIyXObl
AOKYMEHTaUMoHHOro obecnevyeHns ynpasrneHus 1 apxmea opraHusaumu.
5.4.4. BbinonHeHne paboT nNo OAHOW WM HECKONbKMM npodoeccusim pabdbounx,
AOIMKHOCTAM CIy>KaLlmX.

VI. Tpe6oBaHuUA K CTPYKType NporpaMmMbi NOAroTOBKU cneLnanucToB cpegHero
3BeHa

6.1. MMCC3 npegycmaTtpuBaeT U3yyeHne cnegyowmx y4ebHbIX LNKMOB:

obLLero rymaHMTapHoOro 1 coumanbHO-3KOHOMUYECKOTO;

MaTemMaTM4eCcKoro n obLero ectTeCTBEHHOHAY4YHOrO;

npodyeccrnoHanbHoro;

N pasgenos:

yuyebHasn npakTuka;

NPOM3BOACTBEHHAsA NpakTMKa (Mo Npodunmo cneumanbHOCTN);

NPOMN3BOACTBEHHAsA NpakTMKka (NpeaamnnomHas);

NpOMeXyTovHasa aTTectayus;

rocygapCTBeHHasi UTOroBas aTrecraumsi.

6.2. ObsasatenbHas 4Yactb [MNCC3 no yy4yebHbIM UMKNaM [JOfMKHA COCTaBNATb
okono 70 npoueHTOB OT obwero obbemMa BpPEMEHU, OTBEAEHHONO Ha WX OCBOEHMUE.
BapuatmeHaa yactb (okono 30 npoueHTOB) AaeT BO3MOXHOCTb PacLUMPEHUs U (Mnn)
yrnybneHna nOAroToBKM, onpefensiemMon cogepXxaHunem o0si3aTenbHOM  4acTw,
NONyYeHUs1 OOMNOSTHUTENbHbLIX KOMMETEHUMA, YMEHUM W 3HaHWW, HeobXxoaumbiX Lnd
obecneyeHnss KOHKYPEHTOCNOCOBHOCTU BbINYCKHMKA B COOTBETCTBUM C 3anpocamu
perMoHanbHOro pblHKA Tpyda WM BO3MOXHOCTAMM  NPOAOIKEHus1 obpasoBaHuS.
OncumnnnHel, MeXancumniaMHapHble Kypcbl U NpodecCuoHarnbHble MOAYM BapuaTUBHOM
yacTu onpegensitoTca obpasoBaTefibHOM opraHn3aumnen.

O6LWnn rymaHuUTapHbIn 1 CouManbHO-3KOHOMUYECKUIA, MaTeEMaTUYECKUIA U 00 MiA
€CTeCTBEHHOHaY4YHbI y4ebHbIe LMKMbl COCTOAT U3 AUCLMUMNIIVH.

[MpodeccnoHanbHbIn - y4ebHbIN UMK COCTOMT K3 obLienpodeCccrMoHanbHbIX
ANCUUNITMH 1 NpodhecCuoHanbHbIX MOAYMEN B COOTBETCTBUM C BUAaMnN AeATENbHOCTU. B
cocTaB NpodeccnoHanbHOro Moaynsa BXoAUT OAUH U HECKOSBbKO MEXANCUUNIIMHAPHbIX
KypcoB. [Mpn ocBoeHun obyyarowmmmucs npodeccnoHanbHbIX MOAYNEn MpPOBOASATCA
yyebHas 1 (unu) NnponsBoACcTBEHHAs NpakTuka (No Npounio cneunansHOCTK).

6.3. ObsaszaTenbHasa YyacTb O6LLEro ryMaHUMTapHOro M coumasnbHO-3KOHOMUYECKOrO
yyebHoro uukna MMNCC3 ©Gas3oBon NOArOTOBKM AOSMKHA npegycMatpmBaTb U3yYeHue
cnegywowmx  obsasatenbHblx  gucumnnuH:  "OcHoBbl  chunocodpun”,  "Uctopus”,
"MHoCcTpaHHbIN A3bIK", "®usmyeckas KynbTypa"; yrnybneHHon nogrotoBkn - "OCHOBbI
dunocodun”, "Uctopua", "lMcuxonorma obweHns", "MHocTpaHHbIN A3bIK", "®usnyeckas
KynbTypa".

Ob6gasaTenbHast YacTb npogeccuoHanbHoro ydyebHoro uukna MNrCC3 kak 6asoBoM,
Tak 1 yrnybneHHom noaroToBKM AOSMKHA npegycMaTpuBaTb WM3yYeHUE AUCLUNIIMHDBI
"BbesonacHocTb XusHepesTenbHocTn". ObbeM 4YacoB Ha aucumnnuHy "besonacHocTb
XusHepesTenbHocTU" cocTaBnsieT 68 4acoB, M3 HUX HaA OCBOEHME OCHOB BOEHHOW



cnyx6bl - 48 Yacos.

6.4. ObGpa3oBaTenbLHOM opraHudaumen npu onpegeneHun cTpyktypbl MNMNCC3 n
TPYOOEMKOCTU €€ OCBOEHUSI MOXET MPUMEHATLCA CUCTEMA 3a4eTHbIX €AUHUL, NPU 3TOM
o[Ha 3a4yeTHas egMHMLA COOTBETCTBYET 36 akageMUYecKnm yacam.



Tabnuua 3

CTpyKTypa nporpamMmbl NOAroTOBKU creuuanucToB cpeaHero 3seHa 6a3oBoy NoAroToBKU

NHpekc HanmeHoBaHune y4ebHbIX LMKNOB, Bcero B Tom yncne NHoeke n Koapbl
pasgenos, moayrnen, TpeboBaHus K MaKcuMaribHO 4YacoB HavMeHoBaHue hopMmpyeMbIX
3HaHUAM, YMEHUAM, MPaKTUYECKOMY M yyebHon | obsaAsaTesibHbI ANCLMMNIIVH, KOMMNeTeHUNN

onbITY Harpysku X y4ebHbIX | MexXancumnianHapHbl

obyyatouleroc 3aHATUN x kypcos (MOK)
g (4Yac./Heq.)

Ob6gasaTenbHasi 4acTb y4ebHbIX LMKIOB 2376 1584

Mrnccs3

Oorca.oo OB rymaHuTapHbIn 1 522 348

coumnanbHO-9KOHOMUYECKUIN Y4EOHbIN

LMKN

B pesynbTaTte n3yyeHus obssaTenbHou 48 Orca.01. OcHosbl OK1-9

yacTn y4yebHOro yukna obyyarowmnmncs dounococumn

OOIDKEH:

yMeTb:

OpVEHTUPOBATLCS B Hanbornee obLmx
dunocodcknx npobrnemax 6bITUS,
NO3HaHWS, LLeHHOCTen, cBoboabl n
CMbICIIa XXM3HW KaK OCHOBaX
dopMMpOBaHUSA KyNbTYpbl rpaXxgaHnHa v
Oyayuiero cneunanncta;

3HaTb:

OCHOBHbIE KaTeropun n NOHATUA
dunococuu;

ponb Gunocodmn B XXU3HU YerioBeka n




obLiecTBa;

OCHOBBbI (PUNIOCOGCKOro y4eHust o0 bbiTuu;
CYLWHOCTb npouecca No3HaHus;

OCHOBbI Hay4HOW, onIocodCcKomn n
PENUIrMo3HON KapTUH MUPa;

00 ycnoBusix hopMmnpoBaHust MMYHOCTM,
cBoboge 1 OTBETCTBEHHOCTU 3a
COXPaHEHWE XNU3HWU, KynbTypbl,
OKpyXXaroLen cpeasbl;

0 couManbHbIX U 3TUYECKMX Npobnemax,
CBSI3aHHbIX C pa3BUTUEM U
NCNONb30BaHNEM OOCTUXEHNIN HAYKN,
TEXHUKN U TEXHONOTUN.

YyMETb:

OPUEHTNPOBATLCSA B COBPEMEHHOW
3KOHOMUYECKOW, NONUTUYECKON U
KynbTypHOW cuTyauumn B Poccumn n mmupe;
BbISIBIATb B3aMMOCBSI3b OTEYECTBEHHbIX,
pernmoHanbHbIX, MUPOBbLIX
coumnarnbHO-3KOHOMUYECKUX,
NOSIMTUYECKNX U KYTbTYPHbIX Npobriewm;
3HaTb:

OCHOBHbI€ HanpaBneHns pPa3BUTUS
KN4YeBbIX PEMMOHOB MUpa Ha pybexe
BekoB (XX n XXI BB.);

CYLLUHOCTb M NPUYMNHbI JTOKaNbHbIX,
pernMoHarnbHbIX, MeXrocyaapCTBEHHbIX
KOH(IMKTOB B KOHLUe XX - Hayane XXI
BB.;

OCHOBHbIE NpoLEeCcChl (MHTErpaLmOHHbIE,

48

Orca.02. Nctopus

OK1-9




NOSIMKYNbTYPHbIE, MUTPALNOHHBIE U
WHbIE) NONIUTUYECKOrO N 9KOHOMUNYECKOTO
pasBuTUS BEQYLUMX rOCy4apCTB U
pPEerMoHoOB MUpa;

Ha3HaveHne OpraHusayum
O6beanHéHHbix Hauun (OOH),
OpraHunsaumn CeBepoaTnaHTU4ECKOro
porosopa (HATO), EBponenckoro Coto3sa
(EC) n opyrnx opraHmsaumi 1 OCHOBHbIE
HanpaBfeHNsa NX 0eaTenbHOCTY;

O PONW HayKn, KynbTypbl U PENUTMA B
COXpPaHEHNN N YKpENSiEHNN
HaLUWOHarbHbIX U rOCy4apCTBEHHbIX
Tpaguunu;

cogepXaHue U HasHa4YeHne BaXXHENLLNX
NpaBOBbIX M 3aKOHOA4ATESbHbLIX aKTOB
MMPOBOIO U pErMoHanbHOro 3Ha4YeHUs;

yMeTb:
obuwaTtbcs (YCTHO Y MUCbMEHHO) Ha
WHOCTPaHHOM A3blKe Ha
npoceccrmoHanbHble U NOBCEAHEBHbIE
TeMbI;

nepesoauTb (CO croBapem)
WHOCTPaHHbIE TEKCTbI
npodeccnoHarbHOM HanpaBfIEHHOCTY;
CaMOCTOATESTIbHO COBEPLUEHCTBOBATL
YCTHYIO U MUCbMEHHYIO PeYb, MOMOSMHATb
CNnoBapHbIN 3anac;

3HaTb:

nekcmyecknn (1200 - 1400 nekcmnyeckmnx

126

Oorca.os.
MHocTpaHHbIN A3bIK

OK1-9




eaVHNL) U rpaMMaTUYECKUA MUHUMYM,
HeobXxoaAnMbIN 4N YTeHUSA U nepeBoaa
(co cnoBapeMm) NMHOCTPaHHbIX TEKCTOB

npogeccnoHanbHOM HanpaBneHHOCTH;

YMETb:

ncnonb3oBaTb
hn3KyNbTYPHO-0340POBUTENBHYHO
AeATenbHOCTb AN YKPenneHns
300POBbsi, JOCTUXKEHUS KNUZHEHHbIX U
npodeccrmoHarnbHbIX Lenen;

3HaTb:

0 ponu U3NYECKOM KynbTypbl B
06LLEeKyNbTYPHOM, NpocheccMoHanbHOM
N coumanbHOM Pa3BUTMMN YESTOBEKA;
OCHOBbI 30P0OBOro 06pa3sa XXM3HW.

252

126

Oorca.o4.
dunanyeckas
KynbTypa

OK?2,3

EH.00

MaTtemaTtmnyeckmn n obnmn
€CTECTBEHHOHAYYHbIN Y4EOHbIN LMKN

198

132

B pesynbTaTe n3ydeHus obsizatenbHON
yacTn y4yebHOro yukna obyyarowmnmncs
OOJTKEH:

yMeTb:

pewaTb 3a4a4yM Ha OTbICKaHue
NPOM3BOAHOWN CITOXHOW PYHKLUMN,
NPOU3BOAHbLIX BTOPOro N BbICLUNX
NnopsiaKOB;

NPUMEHATb OCHOBHbIE METOAbI
WHTErpMpoBaHNA Npu peLlueHnn 3agay;
NPUMEHATb MEeTOAbl MaTeMaTUYECKOro
aHanmsa npu pelieHnn 3agad
NPUKagHOro xapakrepa, B TOM Yucne

EH.01. MaTtemaTtuka

OK1-6,9




npodeccnoHanbHOM HanpaBneHHOCTH;
3HaTb:

OCHOBHbIE NOHATUSA U METOAbI
MaTemMaTM4eCcKoro aHanunsa;

OCHOBHbIE YNCEHHbIE METObI PELLEHNSA
npuknagHblxX 3agav;

yMeTb:

paboTaTb C COBPEMEHHbLIMU
onepawMoHHbIMU CUCTEMaMMU,
TEKCTOBbIMM pedakTopamn, TabrmyHbIMM
npoLeccopamu, cucTeMamu yrnpasreHus
6asamu gaHHbIX, NporpaMmmamm
NoAroTOBKM Npe3eHTaumm,
NH(OPMaLMOHHO-NOUCKOBbIMM
cMcTemMaMm 1 Nonb30BaTbCS
BO3MOXXHOCTSIMM
NHOPMALMOHHO-TENEKOMMYHMKALMOHH
on cetn "HTepHeT" (anee - ceTb
NHTepHeT);

npodeccnoHanbHO OCyLLEeCTBIATb
Habop TEKCTOB Ha NepCcoHarbHOM
KOMMblOTEPE;

3HaTb:

TeXHU4eckne cpeacTea U nporpammMmHoe
obecneyeHne nepcoHasnbHbIX
KOMMbIOTEPOB;

TeopeTnyeckne OCHOBbI COBPEMEHHbIX
NHPOPMALMOHHBIX TEXHONOrMI obLlero
N cneunann3npoBaHHOrO Ha3HavYeHus;
PYCCKYIO 1 NATUHCKYIO KnasuaTypy

EH.02.
NHdopmaTuka

OK4,5,9




NnepcoHarnbHOro KOMMbTEPA;
npasuna oopMrieHns1 JOKYMEHTOB Ha
nepcoHanbHOM KOMMbOTEPE;

yMEeTb: EH.03. 0K 3,6,7,9
OpueHTMpoBaTbCs B Hanbonee obLymx JKosornyeckune
npobnemax aKonornm un OCHOBbI
NpPUPOAONOSIb30BaHUS; NPUPOAONOSIb30BaHM
3HaThb: S
OCODEHHOCTM B3aUMOOEeNCTBUSA
obuiecTBa 1 npupoabl;
NpPUPOaOpPeCYPCHbIM NoTeHunan Poccuu;
MPUHLMNBI N MEeTOAbl pauMOHanbHOro
NpMpPOaONOSIb30BaAHNS;
npaBoBble N couunanbHble BONPOCHI
NPUPOAONOSIbL30BaHUS.
.00 [MpodheccnoHanbHbIN y4eOHbIN LIKI 1656 1104
Orl.0o Ob6wenpodgeccrmoHanbHble ANCUNNNUHDI 918 612
B pesynbTaTe U3ydeHus obsisaTenbHON Or1.01. OK1-7
yacTn npodeccrmoHasnbHoro y4ebHoro OKOHOMMYecKas MK1.1-1.3
uukra obyyaroLnncs AomKeH: Teopus

YMETb:

OpPUMEHTUPOBATLCSA B BOMpocax
39KOHOMWYECKOW TEOPUM B COBPEMEHHbIX
yCrnoBusiX;

3HaTh:

3aKOHOMEPHOCTM PYHKLIMOHNPOBAHMS
PbIHOYHbIX MEXAHU3MOB Ha MUKPO- U
MaKpOYPOBHSIX U METOAbI
rocyjapCTBEHHOro perynnpoBaHus;




obLLme NonoXeHnst 3KOHOMUYECKOM
TEOPUU;

yMeThb:

paccynTbiBaTb NO NPUHSTON
METOAONOMN OCHOBHbIE
TEXHUKO-3KOHOMUYECKME NoKasaTenu
OEesATeNbHOCTN opraHM3auuu;

3HaThb:

OCHOBHbI€ MUKPO- U
MaKpPO3KOHOMUYECKME KaTeropum u
nokasatenu, MeTofbl UX pacyeTa;

Or1.02. OkoHoMMKa
opraHusauum

OK1-7
MK1.1-1.3

yMeTb:
ynpaBnsiTb KOHPNUKTamMm 1 ctpeccamu B
npotecce npodeccnoHanbHom
OEATENbHOCTY;

3HaTb:

XapaKTepHble YepTbl COBPEMEHHOIO
MEHeXKMEHTA; LUMKN MEeHeL)KMEHTa;
npouecc NPUHATUA U peanu3aumm
yrnpaBreHYeCKMX peLLEHN,
MHdOpPMaLMOHHOEe obecneyeHne
MEHeOXMEHTa;

Orl1.03. MeHemXMeHT

OK1-9
NMnK1.1,1.2,1.4
-18,2.4,25

yMeTb:

NPUMEHSTb KagpOBYHO MNOSINTUKY Ha
rocygapCTBeHHOW U MyHULMNANbHOW
cnyxbe;

3HaTb:

CUCTEMY rOCYapCTBEHHbIX YYpeXaeHnn
N OpraHoOB MECTHOro camoynpaBfieHUs;
obLme npuHuMnbl U TpeboBaHUs K

Orn.o4.
locymapcTBeHHada u
MyHMUMNanbHas
cnyxba

OK1-8
MNK1.1-1.8




NPOXOXAEHNIO rOCYapCTBEHHOM U
MYHULMNANbLHON CryxObl;
opraHunsauMoHHO-MpaBoBble (PopMbl
rocyaapCcTBeHHOro annapara
yrnpasneHus;

yMeTb:
paboTtaTtb ¢ npodeccuoHanbHbIMM
TEKCTaMn Ha NHOCTPAHHOM A3bIKE;
COCTaBnATb U 0POPMNATL
OpraHn3aLMOHHO-PacnopPSANTENBHYIO
AOKYMEHTaLMIO Ha MHOCTPAHHOM SA3bIKE;
BECTWN NeperoBopbl Ha MHOCTPAHHOM
A3bIKE;

3HaTb:

NPaKTUYECKY0 rpaMMaTuKy,
Heobxoaumyo Ans NpodeccnoHanbHOro
00LEeHMs HA MHOCTPAHHOM S3bIKE;
0COBEHHOCTM NepeBoaa Cny>XeOHbIX
OOKYMEHTOB C MHOCTPAHHOIO SA3blKa;

Or1.05.
MHocCTpaHHbIN S3bIK
(npodheccroHanbHbI
n)

OK1-7
MNK1.1-1.3

yMeTb:
NPUMEHSATb B NpodyeCcCcnoHanbLHom
AeATeNIbHOCTU NpUeMbl 4eN0OBOro
obLeHus;

3HaTb:

OCHOBHbIe npasBunia NpodeccrnoHanbHON
STUKM 1 NPUEMbI 4eNOBOro obuieHns B
KONIEKTUBE;

0Cco6EeHHOCTU NpoeCCNOHaANBbHON 3TUKN
N NCUXONOrMn A4enoBoro obLeHns
Cry>KalMx rocyaapCTBEHHbIX U UHbIX

or.oe.
MpodgeccnoHanbHas
3TUKa N NCUXOJOrnNSA
JEenoBoro oodLeHns

OK1-8
MK1.2 - 1.6,
1.8




opraHunsauMOHHO-NPaBOBbIX OPM
yuypexgeHun u opraHmsaumm,

yMeTb:

co3gaBaTtb BGNaronpUsTHbIN
NCUXOJSTIOrMYECKUN KITMMAT B KONNEKTUBE;
a(pheKkTUBHO ynpaBnAaTb TPYAOBbIMU
pecypcamu;

3HaTb:

coAepxaHue KagpoBoro,
MHAOPMALMOHHOIO, TEXHNUYECKOIO U
npaBoOBOro obecnevyeHnsi CUCTEMbI
ynpaBneHusi nepcoHanom;
OpraHmn3auMOHHYH CTPYKTYPY Cryx0Obl
yrnpasreHusi nepcoHanom;

obLme NpuMHUMNbl ynpasneHns
nepcoHarow;

NPUHLMNbI OpraHn3aumm KagpoBom
paboThl;

NCUXOSIOrn4yecKne acnekTbl yrpaBneHus,
crnocoObl paspeLlleHnst KOHPNKTHBIX
CUTYauUn B KONJIEKTUBE;

Or1.07. YnpasneHue
nepcoHarnom

OK1-9
NK1.7, 2.6, 2.7

yMeThb:

3alwuuaTh CBOM NpaBa B COOTBETCTBUN C
TPYAOBbIM 3aKOHOA4ATENbCTBOM;
MCNonb3oBaTb NPaBoOBYH MHAOPMALNIO
B NpodeCccruoHanbHOM AeATENbHOCTY;
3HaThb:

npasa 1 0643aHHOCTN CryXaLLluXx;
3aKoHoAaTenbHble akTbl U HOPMaTUBHbIE
OOKYMEHTbI, perynupytowme

Or1.08. lNMpaeoBoe
obecneyeHune
npodeccuoHasnbHom
AeATenbHOCTU

OK1-7
MNK1.1,1.2,
1.4,
15,1.7,1.8



http://ivo.garant.ru/document?id=12025268&sub=5

NpaBOOTHOLLEHMUS (PUBNYECKUX U
IOPUANYECKUX NNLL;

OCHOBHbl€ 3aKoHOAaTeSbHbIE aKTbl O
npaBoBOM obecneyeHun
npodeccnoHanbHON 4EATENBHOCTH
cnyXxatumx;

yMETb:
OpraHun3oBbIBaTb Y NPOBOAUTb
MEpOonNpUATUS Mo 3awmTe paboTatowmx u
HaceneHnst OT HeraTUBHbIX BO34ENCTBUN
Yypes3BblYaNHbIX CUTYyaLUun;
npeanpuHUMaTh npodunakTmyeckme
Mepbl A9 CHUKEHUS YPOBHS
OMacHOCTEN pPas3nn4HOro Bnaa un nx
nocneacTsnin B npodpeccmoHanbHON
AeATerlbHOCTU U BbITY;

ncnonb3oBaTb CpeacTea
MHOMBUAYANbLHOM N KONSTIEKTUBHOM
3aWmThl OT OPYXXUS MacCCOBOIO
nopaxeHus;

NPUMEHATb NEPBUYHbBIE CPEeACTBa
NoXXapoTyLIEeHUS;

OPUEHTUPOBATLCS B NEPEYHEe
BOEHHO-YYeTHbIX cneumnanbHOCTEN U
CaMOCTOATENBbHO OnpeaensaTb cpean HUX
POLCTBEHHbIE MOMYyYEeHHOM
cneunanbHOCTU;

NPUMEHSATb NPOdIECCUOHANbHLIE 3HAHUS
B XO[€& MCMOJIHEHNSA 00A3aHHOCTEN
BOEHHOM CIY>XObl HA BOUHCKUX

68

Or.09.
Be3onacHocTb
XN3HEeOeATenbHOCTH

OK1-9
MK1.1-1.10,
21-27




OOIMKHOCTSIX B COOTBETCTBUN C
MONyYeHHOWN crneumanbHOCTbIO;

BnageTb cnocobamm 6eCKOHITMKTHOrO
obuieHns n camoperynauuu B
NOBCEOHEBHOWN OEeATENbHOCTU U
9KCTpeMarnbHbIX YCOBUSIX BOEHHOM
Cnyx6bil;

oKasblBaTb NepBYH NOMOLLb
nocTpagaBLUNM;

3HaTb:

NPUHLKNBI 06ecnevYeHns yCTOMYMBOCTH
00BHEKTOB 9KOHOMMKM, NPOrHO3MPOBAHUS
pa3BUTUSE COBLITUIN N OLEHKN
NoCrneacTBUN NPU TEXHOMEHHbIX
Yypes3BblYaNHbIX CUTYaUUSX U CTUXUMHBIX
SIBNEHUAX, B TOM YMCNe B YCNOBUAX
NPOTUBOAENCTBUSA TEPPOPUIMY KaK
Cepbe3HON Yyrpo3e HaLMoHanbHOW
©e3onacHocTn Poccuu;

OCHOBHbIE BUAbl NOTEHLMaNbHbIX
ONacHOCTEN U UX NOCNEeACTBUS B
npodgeccunoHasrbHON SEATENBHOCTU U
ObITY, MPUHLMMbLI CHKEHUS BEPOSATHOCTH
X peanusauum;

OCHOBbI BOEHHOW Cry>0bl 1 0B6OPOHDI
rocyaapcTBa;

3a7la4n U OCHOBHbIE MEPONPUATUS
rpaXkgaHckom 060pOHbI; Cnocobbl
3aLWUTbl HaceneHnst OT OPYXKKUs
MaCCOBOrr0 NopaxeHus;




Mepbl NoXkapHom 6e30nacHOCTU U
npasuna 6e3onacHoOro noBegeHns npu
noxkapax;

opraHusauuo U nopsaoK Npuabisa
rpa)kgaH Ha BOEHHYHO CIyX0y u
NoCTynneHns Ha Hee B 4OO6POBOMbHOM
nopsiake;

OCHOBHbIE BUbl BOOPY>XEHUSA, BOEHHOM
TEXHUKN U CneumanbHOro CHapsiKeHus,
COCTOSLLME HA BOOPY>KEHUM
(OCHaLEeHMN) BOMHCKUX NogpasaeneHnn,
B KOTOPbIX MMEKTCSH BOEHHO-YYETHbIE
crneunanbHOCTU, POACTBEHHbIE
cneymanbHoctam Cl10O;

obnactb NpUMEHEHNS NoNyYaeMbix
npodeccruoHanbHbIX 3HAHUI NPW
NCNoSIHEHUN 006sA3aHHOCTEN BOEHHOM
Cnyx6bl;

nopsaoK M NpaBuna okasaHusa nepBown
NOMOLLIM NOCTPaaaBLUMM.

MM.00 [MpodreccnoHanbHble MOgynu 738 492
MM.01 OpraHusaumsa ooKyMeHTaunoHHOro MOK.01.01. OK1-9
obecneyeHuns ynpaBneHus u HokymeHTaumoHHoe | MK 1.1-1.10
JOYHKLMOHNPOBAHUS OpraHmM3aumm obecneveHune
B pe3ynbTaTte nsyyeHus ynpasneHus
npogeccnoHasribHOro Moayns MIOK.01.02.
oby4varLmmncsa JOmKeH: NpaBoBoe
UMETb NPaKTUYECKUI ONMbIT: perynupoBaHue
opraHmsaumm OKYMeHTaunoHHOro ynpaBfieH4YeCKON
obecneyeHuns ynpasreHnsa n AesaTenbHOCTU




PYHKLUMOHMPOBAHUSA OpraHn3auuny;
YMETb:

NPUMEHATb HOPMAaTUBHbIE NPaBOBbIE
aKTbl B yNpaBrieH4YeCKOM AeATENbHOCTY;
nogrotaBnuBaTb NPOEKTbI
ynpaBneH4YeCcKNx peLLeHni;
obpabaTbiBaTb BXOoAdALWMNE N ucxogsuime
OOKYMEHTbI, CACTEMAaTM3NpPOBATb UX,
COCTaBNATb HOMEHKNATYpy Aen u
dopmmpoBaTb JOKYMEHTHI B AENa;
roTOBMUTb U NPOBOAUTL COBELLAHUS,
[OENoBble BCTPeEYM, NpMeMbl u
npeseHTauuu;

3HaTb:

HOPMaTMBHbIE NPaBOBbLIE aKTbl B
obnacTtu opraHm3saumm ynpasneH4ecKomn
NesTenbHOCTU;

OCHOBHbIE NpaBuia XpaHeHNsa 1 3aLUnThbl
cnyxebHon nHpopmaumu.

MIK.01.03.
OpraHusauus
CeKkpeTapcKoro
obcnyxmBaHus

NMM.02

OpraHusaumsa apxvBHON K
crnpaBO4YHO-MH(OPMaALNOHHOM paboThl
No AOKYMeHTaM opraHusauuu

B pesynbtaTe nsyyeHus
npodpeccrnoHanbLHOro Moayns
oby4varLwmmncsa OOMKeH:

NMETb NPaKTUYECKNIA OMbIT:
opraHmsaumm apxvBHOM U
CnpaBoYHO-MHGOPMALMOHHON paboThbI
Nno JOKYMeHTaM OpraHusaumm;

yMETb:

MOK.02.01.
OpraHunsaums u
HOpPMaTUBHO-NPaBOB
ble OCHOBbI
apxuBHOro gena
MOK.02.02.
['locymapcTBeHHbIe,
MyHMUMNANbHbIE
apXuBbl N apXuBbI
opraHusauum
MOK.02.03.

OK1-9
MNK2.1-27




OpraHn3oBbIBaTb AEATENbHOCTb apxmsa
C ydeToM cTaTtyca n npodung
opraHunsauuu;

paboTaTb B cuCTEMAx 3NEKTPOHHOIO
AOKYMEHTO000poTa;

MCrnonb3oBaThb B AeATENbHOCTU apxuBa
COBpPEMEHHbIE KOMMbITEPHbIE
TEXHONOru;

NPUMEHATb COBPEMEHHbLIE METOANKN
KOHCepBaLUn 1 pectaBpaLmm apXUBHbIX
[OKYMEHTOB;

3HaTb:

CUCTEMY apXMBHOIO YNpaBrieHuns B
Poccuinckon depepaummn n opraHmsaumio
ApxmnsHoro poHaa Poccumnckon
depepaumy;

CUCTEMY XpaHeHus n 0bpaboTkn
OOKYMEHTOB.

MeToauka n
npakTuka
apxuBoBeneHNs
MIOK.02.04.
ObecneveHne
COXPaHHOCTU
AOKYMEHTOB

NMM.03

BeinonHeHne paboT no ogHon nnm
HECKOJSIbKMM npodpeccnam padouunx,
OOJHKHOCTSIM Chny»Kalumnx

BapuaTtuBHas 4acTb y4eOHbIX LIMKITOB
Mnccs3

(onpepensaeTcs obpasoBaTenbHON
opraHusaumen caMmoCToATENbHO)

1026

684

Bcero yacoB 0by4eHuns no y4ebHbIM
umknam MrNccC3

3402

2268

YI1.00

YyebHas npakTuka

6 Hen.

216

OK1-9
MNK1.1 - 1.10,




21-2.7

Mri.oo [MponsBoacTBeHHas npakTuka (no 4 Hep.
npoduIio crneunanbHOCTH)

naor.oo [MponsBoacTBEHHAs NpakTuKa
(npepavnnomMHas)

MA.00 [MpomexyToyHaa aTrectauus 3 Hen.

MA.00 ['ocygapcTBeHHasa ntoroeas atrectayms 6 Hen.

MA.01 [MogroToBka BbIMYCKHOW 4 Hep.
KBanndukaunmoHHOW paboTbl

MA.02 3alwmTa BbINyCKHON KBaNMUKaLNOHHOM 2 Hepn.

paboTbl




Tabnuua 4

Cpok nonyyenusa CIMNO no MNMCC3 6a3oBor NoAroToBkM B 04HOM dhopmMe 0byyHeHus
coctaBndaeTt 95 Hegenb, B TOM YUCNE:

O6y4yeHure no y4ebHbIM UmKnam 63 Hep.
YyebHas npakTuka 6 Hen.
[Mpon3BogCTBEHHAs nNpakTMka (No Npocunio cneumansHOCTH)

[Mpon3BogCTBEHHAs NpaKkTuKa (NpeaauninomMmHas) 4 Hep.
[MpomexyToyHaa aTrectaumns 3 Hep.
‘ocygapcTBEHHas UToroBas arrectaums 6 Hepa.
KaHukynbl 13 Hep.
NToro 95 Hep.




Tabnuua 5

CprKTypa nporpamMmmMbl NOAroToBKM cneuyunanncToB cpeaHero 3peHa yrny6neHHoﬁ noaroToBKu

NHpekc HanmeHoBaHune y4ebHbIX LMKNOB, Bcero B Tom uncne NHoeke n Koapbl
pasgenos, moaynen, TpeboBaHus K MakCUManbHOW Yacos HauMeHOBaHue dopmMUupyemMbIix
3HaHUAM, YMEHUAM, NPaKTUYECKOMY y4yebHom obsasaTernbH ANCLMNIIVH, KOMNeTeHUUN

onbITY Harpysku bIX YY4EOHbIX | MeXOuCuunimHapH

obyyatouleroc 3aHATUN bIX Kypcos (MOK)
g (4Yac./Heq.)

Ob6gasaTenbHasi 4acTb y4ebHbIX LMKIOB 3672 2448

Mrnccs3

orca.oo O6LWnn rymaHnTapHbIn 1 804 536

coumnanbHO-9KOHOMUYECKUIN Y4EOHbIN

LMK

B pesynbTaTte n3yyeHus obssaTenbHou 48 Orca.01. OcHosbl OK1-9

yacTn y4yebHOro yukna obyyarowmnmncs
OOIDKEH:

yMeTb:

OpVEHTUPOBATLCS B Hanbonee obLmx
dunocodcknx npobrnemax 6bITUS,
NO3HaHWS, LLeHHOCTen, cBoboabl n
CMbICIIa XXM3HW KaK OCHOBaX
dopMMpOBaHUSA KyNbTYpbl rpaXxgaHnHa v
Oyayuiero cneunanncta;

3HaTb:

OCHOBHbIE KaTeropun n NOHATUA
dunococuu;

ponb Gunocodmn B XXU3HU YerioBeka n

domnocodgumn




obLiecTBa;

OCHOBBbI (PUITOCOGCKOro y4eHus o
ObITUK;

CYLLHOCTb Npouecca No3HaHus;

OCHOBbI Hay4HOW, onIoCcodCKon n
PenMrmo3Hon KapTuH M1pa;

06 ycnoBusx hopMmnpoBaHus NNYHOCTMU,
cBoboge 1 OTBETCTBEHHOCTU 3a
COXpaHeHWe XU3HWU, KynbTypbl,
OKpyXatoLlien cpeasbl;

0 couManbHbIX U 3TUYECKMX Npobnemax,
CBSI3aHHbIX C pa3BUTUEM U
NCMNONb30BaHNEM JOCTUXEHUIN HaYKN,
TEXHUKN U TEXHOMOMUN,

YyMETb:

OPUEHTUPOBATLCS B COBPEMEHHOM
9KOHOMWYECKOWN, MOSINTUYECKON U
KynbTypHOW cuTyaummn B Poccum n mupe;
BbISIBNATb B3aMMOCBA3b OTEYECTBEHHbIX,
pernoHanbHbIX, MMPOBbLIX
coumanbHO-9KOHOMUYECKUX,
NOSIMTUYECKNX U KYTbTYPHbIX Npobriewm;
3HaTb:

OCHOBHbIE HanpaBrieHNa pa3BUTUS
KNtOYeBbIX PErMOHOB MMUpa Ha pybexe
BekoB (XX n XXI BB.);

CYLLUHOCTb M NPUYUHBI JTOKaNbHbIX,
pernoHanbHbIX, MEXrocyapCTBEHHbIX
KOHQNMKTOB B KOHUE XX - Havane XXI
BB.;

48

Orca.02. Nctopus

OK1-9




OCHOBHblE NPOLECChI (MHTErpaunoHHbIE,
NOSIMKYNbTYPHbIE, MUrPALNOHHBIE U
WHbIE) NOSIUTUYECKOTO U 9KOHOMUYECKOIO
pasBuUTUS Be4YyLMX roCcy4apcTB U
pPErmoHoOB Mupa;

HasHayeHne OOH, HATO, EC v gpyrux
opraHu3aLmin 1 OCHOBHbIE HarnpaseHus
NX 0esATenbHOCTY;

O PONW HayKn, KynbTypbl U penurum B
COXpaHeHUN 1 yKpenseHum
HaUWOHarbHbIX U rocy4apCTBEHHbIX
Tpaguunu;

cogepXxaHue 1 HasHa4YeHne BaXXHENLLINX
NpaBOBbIX U 3aKOHOL4ATENbHbIX aKTOB
MUPOBOIO U perMoHasnibHOro 3Ha4YeHus;

yMeTb:
NPUMEHSATb TEXHMKM N NPUEMbI
apekTUBHOro ObLLEHUSA B
npodeccnoHanbHON 4EATENLHOCTH;
MCNonb3oBaTh NPMEMbI CaMOpPEerynaumm
noBeaeHns B npouecce
MEXIMUYHOCTHOro ObLLIEeHNS;

3HaThb:

B3aMMOCBSA3b 00OLLEHNA U AeATENbHOCTY;
uenu, pyHKuMn, Buabl U YPOBHU
obLeHus;

PO N poneBble OXuaaHusa B obLeHNN;
BUAbI COLMArnbHbIX B3aMMOOENCTBUMN;
MeXaHM3Mbl B3aUMOMOHUMaHUS B
obLeHun;

48

Oorca.os.
NMcuxonorus
obLeHus

OK1-9
NnK2.7, 3.6




TEXHMKN N NpueMbl 00LLIEHUS, NpaBuna
cnywaHus, BegeHus 6eceapl,
ybexageHus;

3TUYECKne NpUHUMNbI 00LLEeHNS;
NCTOYHWUKK, MPUYKMHBI, BUObl 1 CNOCOO6bI
paspeLlueHnss KOHINKTOB,

yMeTb:
obwaTtbcs (YCTHO U MUCbMEHHO) Ha
WHOCTPaHHOM A3blKe Ha
npodpeccruoHanbHble U NOBCEOHEBHbLIE
TeMbl;

nepesoauTb (CO crioBapem)
WHOCTPAaHHbIE TEKCTbI
npodgeccnoHasribHOM HarnpaBfIEHHOCTY;
CaMOCTOSATESTIbHO COBEPLUEHCTBOBATL
YCTHYIO U MUCbMEHHYIO PeYb, MOMOSMHATb
CrnoBapHbIN 3anac;

NOHUMAaTb ONanorn4eckyto u
MOHOSOIMYECKyH peyb B chepe
npodeccnoHanbHOM JEATENBLHOCTH;
3HaTb:

nekcuyecknin (3000 nekcnyecknx
e4MH1L) U rpaMMaTUYECKUI MUHUMYM,
HeobXxoaAnMbIN 4N YTeHUS U nepeBoaa
(co crnoBapeM) MHOCTPAaHHbIX TEKCTOB
npogeccnoHanbHOM HanpaBneHHOCTH;

196

Orca.o4.
MHocTpaHHbIN A3bIK

OK1-9

YMETb:
Mcnonb3oBaTb
(p13KYNbTYPHO-CMOPTUBHYHO
LesiTeNbHOCTb ANsl YKPenneHus

392

196

Orca.os.
dunanyeckas
KynbTypa

OK?2,3,6,9




340pOBbSA, JOCTUKEHNSA XKUSHEHHbIX U
npodeccuoHarnbHbIX Lenen;

3HaTb:

0 ponn PU3N4ECKON KynbTypbl B
oBLweKynbTYpHOM, NpodeccnoHanbHOM
N coumarnbHOM pa3BUTMN YenoBeKa;
OCHOBbI 300P0OBOro obpasa X13Hwu.

EH.00

MaTtemaTndeckmn n ooLwmnmn
€CTECTBEHHOHAYYHbIN Y4EOHbIN LMKN

390

260

B pesynbTaTe n3ydeHus obsizatenbHON
yacTn y4yebHOro yukna obyyarowmnmncs
OOJTKEH:

yMeTb:

pelaTb 3a4a4un Ha OTbICKaHUe
NPOU3BOLHOWN CIOXHOW (PYHKLMN,
NPOU3BOAHbBIX BTOPOroO N BbICLLNX
NOPSIAKOB;

Mcnosib3oBaTb pasnuyHble MeToabl
WMHTErpMpoBaHns Npu peLlueHnn 3agay;
ncnonb3oBaTb METOAbI
MaTeMaTU4eCcKoro aHanusa npu
pelweHnn 3agad NpuKknagHoro
XapakTtepa, B TOM Yucne
npodpeccruoHanbHON HanpaBrneHHOCTH;
pewaTb CUCTEMbI YPaBHEHUI C
HECKONbKMMU NepeMeHHbIMU
MaTpU4HbIM U ApYyrMmu cnocobamm:
ncnonb3osBaTtb anrebpanyeckne metoabl
npw peLleHnn reoMeTpudeckmx sagay;
3HaTb:

EH.01. MaTtemaTtuka

OK1-6,9




OCHOBHbI€ NMOHATUS N MeTobl
MaTeMaTUYeCcKoro aHanmsa, nMHENHOn
anrebpbl 1 aHaNUTUYECKON reoMeTpuM;
OCHOBHbI€ YNCNEHHbIE METOAbI PELLEHUS
npuknagHbIX 3agav;

CYLLHOCTb, B1Abl U CNOCOObI peLleHns
3a4ay aHanMTU4YeCcKon reomeTpum Ha
NMOCKOCTM 1 B MPOCTPAHCTBE;

yMeTb:

paboTaTb C COBPEMEHHbBIMU
onepauMoHHbIMU CUCTEMaMMU,
TEKCTOBbIMM pegakTopamu, TabnmyHbIMuK
npoLeccopamu, cucTeMamu yrnpaerneHus
6asamu gaHHbIX, NporpaMMmamm
NOAroTOBKM Npe3eHTaumn,
NHOPMALMOHHO-NONCKOBBIMM
cMcTemMamMm 1 Nonb30BaThCs
BO3MOXHOCTSIMU rrio6anbHOM ceTu
NHTepHerT;

3HaTb:

OCHOBHble MeTOabl 1 cpefcTBa cbopa,
06paboTku, XpaHeHUs, nepenaym u
HakonneHnsa nHpopmaumy;
TeXHUYEeCcKMe cpeacTaa u nporpaMmHoe
obecneyeHne nepcoHasnbHbIX
KOMMNbIOTEPOB;

TeopeTnyeckme OCHOBbI COBPEMEHHbIX
NH(OPMALMOHHBIX TEXHONOrMI 0bLLero
1 cneumann3npoBaHHOrO Ha3Ha4yeHus;

EH.02.
NHpopmaTtnka

OK4,5,9

yMeTb:

EH.0S.

OK3,6,7,9




OpuMeHTMpoBaTbCA B Hanbonee obLmx Jkonoruyeckune

npobnemax aKonornmn un OCHOBBI

NpUPOAONOSIb30BaHUS; NPUPOAONOSIb30BaH

3HaTb: na

0CODOEHHOCTM B3anMOOencTBUs

obuiecTBa v NpMpoabl;

NpUpPoOaopecypCHbIM NoTeHunan Poccuu;

NPUHLMNbI N METOAbI PaUMOHarbHOro

NpUPOAONOSIb30BaHUS;

npaBoBble N couunanbHble BONPOCHI

NpPUPOAONOSIb30BaHUS;

yMeTb: EH.04. OK1-9
ncnosnib3oBaTb TEXHOMNOrMM cbopa, MHdopmaunoHHble | MK 3.1 -3.6
pa3MeLLEHUS1, XPaHEHWS, HAKOMNNEHWS, CUCTEMbI B

npeobpa3oBaHns 1 Nepeaayn gaHHbIX B npodeccuoHasnbHom
npodgreccrnoHanbHO OPUEHTUPOBAHHbIX AeaTenbHOCTU

MHPOPMALIMOHHBIX CUCTEMAX;
obecneymBaTb 4OCTOBEPHOCTb
MHdopMaLmn B npouecce
aBTOMaTU3NMpPOBaHHOW 06PaboTKK
[AaHHbIX;

3HaTb:

Knaccmndumkaumo MHPOPMaLMOHHbIX
CUCTEM,;

BMAbl TEXHOSOrMYECKMX NPOLLECCOB
0bpaboTkn nHpopmauumn B
MHPOPMALIMOHHBIX CUCTEMAX,
0COBEHHOCTM X MPUMEHEHMS;
MeToAbl U NpueMbl obecneyeHns
MHdOpMaLMOHHOM 6E30NacHOCTH.




.00

[MpodheccnoHanbHbIN y4EOHbIN LINKI

2478

1652

Orl1.00

Ob6wenpodeccmoHanbHble ANCUNNNUHGI

1180

786

B pesynbTaTte nsyyeHus obasaTtenbHom
yacTn y4yebHOro yukna obyyarowmnmncs
OOJIDKEH:

yMeTb:

OpUEHTMPOBATLCS B BOMpocax
9KOHOMWUYECKOWN TEOPUN B COBPEMEHHbIX
YCIOBUSIX;

3HaTb:

3aKOHOMEPHOCTUN (PYHKLMOHMPOBAHUS
PbIHOYHbIX MEXaHM3MOB Ha MUKPO- U
MaKpOYPOBHSIX M MeTOAbI
rocy4apCTBEHHOro perynmpoBaHus;
obLme nonoXeHns 3KOHOMUYECKOM
Teopuu;

orl.01.
SKoHoMUYyeckas
Teopus

OK1-7
MNK1.1-1.3

YMETb:
paccynTbiBaTb NO NPUHSITOWN
MEeTOAO0NOMN OCHOBHbIE
TEXHUKO-3KOHOMUYECKME NoKasaTenu
AeATeNbHOCTN OpraHmn3aLuu;

3HaTb:

OCHOBHbIE MUKPO- U
MaKpPO3KOHOMUYECKMNE KaTeropum u
nokasaTenu, MeTogbl UX pacyeTa;

Or1.02. SkoHoMUKa
opraHusauum

OK1-7
MK11-1.3

yMeTb:
ynpaBnaTb KOHNMKTaMM 1 CTpeccamm B
npotecce npodeccnoHanbHom
OEeATeNbHOCTY;

Or.os.
MeHegKMeHT

OK1-9
MNK1.1,1.2,1.4 -
1.8,

24,25




3HaTb:

XapaKTepHble YepTbl COBPEMEHHOIO
MEHEeLKMEHTa;

LMKIT MEHEXKMEHTA;

npouecc NPUHATUA U peanu3aumm
yrnpaBneHYeCcKnx peLLeHni,
nHdopMaunoHHoe obecneyeHne
MEHEKMEHTA;

yMeTb: Or.04. OK1-8
NPUMEHATb KagpOoBYO MNONUTUKY Ha locypapctBeHHaa n | MK 1.1 -1.8
rocygapCTBEHHOM N MyHULMNANbHOW MyHWUUMNansHasa

cnyxbe; cnyxba

3HaTb:

CUCTEMY roCyapCTBEHHbIX YYPEXOAEHUN

N OpraHoOB MECTHOro camoynpaBIieHNs;

obLwme npuHUMnbl N TpeboBaHMS K

NMPOXOXAEHNIO rOCYJapCTBEHHOM U

MYHULMNANbLHON CryxObl;

opraHunsaumMoHHO-NpaBoBble (PopMbl

rocyaapCcTBeHHOro annapara

yrnpaBneHus,;

yMeTb: Or1.05. OK1-7
paboTaTb ¢ npodeccrnoHanbHbIMMK MHocTpaHHbIn s3bIKk | TTK 1.1 - 1.3
TeKCTaMu Ha MHOCTPaHHOM £3bIKe; (NnpodheccroHanbHbI

COCTaBInATb U OPOPMNATL n)

OpraHM3aLMOoHHO-pacnopsAUTENbHYIO
[OKYMEHTaLMI0 Ha MHOCTPAHHOM SI3bIKE;
BECTU NeperoBopbl HA UHOCTPAHHOM
A3bIKE;

3HaTb:




NPakTUYECKY0 rpaMMaTuKy,
Heobxoaumyo Ans NpodeccnoHarnbHOro
00LEeHMs HA MHOCTPAHHOM SA3bIKE;
0COBEHHOCTM NepeBoaa Cny>KeOHbIX
OOKYMEHTOB C MHOCTPAHHOIO 5A3bIKa;

yMeTb:
NPUMEHSATb B NpOodeCccnoHanbHom
OEeATeNnbHOCTU NpueMbl 4enoBOro
obLeHus;

3HaTb:

OCHOBHbIe npasuna NnpodeccnoHanbHoOn
9TUKN N NPUEMbI 4eN0BOro obLeHns B
KONIeKTuBE;

0Cco6eHHOCTU NpoeCCnOHaNbHOM 3TUKN
N NCUXONOrMn 4enoBoro odLeHns
CnyXallunx rocygapCTBEHHbIX N UHbIX
opraHnsauMOHHO-NPaBOBbIX POPM
yuypexgeHun u opraHmsaumm,

Or1.0e.
MNpodeccnoHanbHas
3TMKa 1 NCMXornorus
JEenoBoro oodLeHns

OK1-8
NMK1.2-1.6,1.8

yMeTb: Oorn.or. OK2,4,5,9
npogeccnoHasribHO OCyLeCTBNATb KomnbroTepHas NnK1.1,1.3-1.9,
Habop TEKCTOB Ha NEPCOHarIbHOM obpaboTka 2.2,2.4,2.5
KOMNbIOTEPE; AOKYMEHTOB

3HaTb:

PYCCKYIO M NMATUHCKYIO KrnasuaTypy

nepcoHanbHOro KOMMbTEPA;

npasuna opopmrieHns JOKYMEHTOB Ha

nepcoHanbHOM KOMMbIOTEPE;

YMETb: Or1.08. MNpaBoBoe OK1-7
3awmuiaTtb CBOU NpaBa B COOTBETCTBUMA obecneyvyeHne NnK1.1, 1.2, 1.4,
C TPYOOBbIM 3aKOHOATENbCTBOM, npodgeccnoHansHon | 1.5, 1.7, 1.8



http://ivo.garant.ru/document?id=12025268&sub=5

MCNosib3oBaThb NPaBoOBYH MHAOPMALNIO
B NpodeccuoHanbHON JeaTeNbHOCTY;
3HaTb:

npaBa 1 0643aHHOCTN CryXaLux;
3aKoHogaTerbHble akTbl U UHblE
HOPMaTMBHbIE NPaBOBbIE JOKYMEHTHI,
perynvpyoLine npaBoOTHOLLEHWS
du3n4ecKnx n PUANYECKNX NnL;
OCHOBHbIe 3aKoHoAaTesbHble aKTbl O
npaBoBOM obecneyeHnn
npodgeccuoHasribHON OeATEeNbHOCTH
cnyxawmx;

OeATeNbHOCTU

yMeTb: Or.09. YnpaeneHue | OK1-9
0hopMIIATb AOKYMEHTaLMNIO MO KadecTBOM MK 2.1-2.3,
ynpaBrieH10 Ka4yeCTBOM NPOAYKLNY; NMnK3.1,3.2,35
3HaTb:

OCHOBHbIE MOJIOXKEHUSI CUCTEM

MeHe)KMeHTa KadecTBa n TpeboBaHU: K

HUM;

MeTOANYECKYIO U1 HOPMATUBHYHO

AOKYMEHTaLM o No ynpaBneHuto

Ka4yeCTBOM MpoayKuuu,

yMeTb: Ol.10. YnpaeneHue | OK 1 -9
co3gaBaTb 6GaronpUATHLIN nepcoHanom NnK1.7, 2.6, 2.7,
NCUXONOrMYECKNN KINMMaT B KONJIEKTUBE; 3.6

9 peKTMBHO yNpaBnsaTh TPYAOBbIMY
pecypcamu;

3HaTb:

coaepkaHue KagpoBoro,
NHAOPMALIMOHHOTO, TEXHNYECKOTO U




NnpaBoOBOro obecneyeHnsi CUCTEMBbI
ynpaBneHns nepcoHanom;
OpraHmn3auMOHHYH CTPYKTYPY Cry»0Obl
ynpaBneHnsi NepcoHanom;

obume NpMHUMNbl ynpaBneHns
rnepcoHanow;

NPUHLMNbI OpraHn3aumn KagpoBom
paboThl;

MCUXONOrMYEeCcKNe acnekTbl ynpaBneHus,
cnocoObl pa3peLlleHnst KOHPMUKTHBIX
CUTYyauUUn B KONJIEKTUBE;

yMeTb:
MCcnonb30BaTb METOAbI HAY4YHOro
NO3HaHUA B UCcneagoBaTenbCckomn
NEATENbHOCTY;

3HaTb:

O nocrneacTBUsIX CBOEN
npodgeccuoHasrbHON OeATENBHOCTU C
TOYKM 3peHNsa eanHcTBa brocdepsl n
BrocoumnanbHOM NPUPOAbl YENOBEKA;
OCHOBHbIE TEPMUHbI U ONpeaeneHus,
ncnonb3yemble npu opmM1MpoBaHNn
OOKYMEHTOB B obnacTtu
Hay4HO-UccrnegoBaTenbCKOM
NEeATENbHOCTN;

Ol.11. OcHoBblI
ncecrnegoBaTenbCKoOn
NEeATEeNbHOCTH

OK1-9
MnK2.1, 2.6, 3.2,
3.3,35

YMETb:

NPOBOAUTb HEOOXOAMMbIE pacyeTbl No
HanoroBoMy, KpeauTHOMY, OLOIKETHOMY
pPerynupoBaHmio 3KOHOMUYECKUX
NPOLIECCOB;

on.2.
FocynapcTBeHHoe
perynupoBaHue
3KOHOMUKM

OK1-9
MK 3.5, 3.6




3HaThb:
cnocoObbl rocyaapCTBEHHOIO
perynmpoBaHnsi 3KOHOMUKN B
nepexoaHbii Nnepuoa K pblHKY;

AVHaMUKY coLmanbHO-3KOHOMUYECKMX
MPOLIECCOB, MPOUCXOAALLMX B CTPaHe, UX
cTaTUCTUYECKME 3aKOHOMEPHOCTY;
NPMHUMNBI 1 DOPMbI rOCYAaPCTBEHHOMO
PErynmpoBaHmst SKOHOMUKN B PbIHOYHbIX
YCINOBUSIX;

yMeTb:

0OBACHATL pasnnyHble PopMb
rocygapCTBEHHOro ynpasrieHus;
NONb30BaTbCS OCHOBHbLIMU
HOPMaTUBHO-MPaBOBbIMU JOKYMEHTaMWU,
onpenensowmMn cuctemy
rocygapCTBEHHOro ynpasneHus;
NONb30BaTbLCS MAKPOIKOHOMUYECKUMU
nokasaTensimu;

BNageTb MeToA4amMu paspeLleHuns
KOHQMUKTHBLIX CUTYyaLui;

3HaTb:

Hay4YHbl€ OCHOBbI CUCTEMbI
rocyfapCTBEHHOro ynpasrieHus;
CTPYKTYPY OpraHoB rocyJapCTBEHHOro
ynpaBneHust; Coaep>xaHme u
HanpasneHne rocyaapcTBEHHOM
NOSTUTUKM;

yrnpaBneHue coumarnbHou cdepon n
KOH(SIMKTHBIMW CUTYaUNAMMU;

Ol.13. Cuctema
rocya4apCTBEHHOrO
ynpaBneHus

OK1-9
MK 2.6, 2.7, 3.6




yMeTb:

XapakTepu3oBaTb UCMNOMHUTESbHYIO
BlacTb B coBpeMeHHoU Poccun u
npobnemMbl ee MogepHU3aLmu;
00bACHATL cneundguky
rocyfapCTBEHHOro ynpasrieHNs Ha
pernoHanbHOM YPOBHE;

3HaTb:

rocygapcTBeHHbIN annapat Poccun B
CUCTEME COBETCKOro rocyapcTBa;
nepuoabl CTaHOBMEHUSA U 3BOJTHOLUN
aAMWHUCTPAaTMBHO-KOMAHLHOW CUCTEMbI
ynpaBneHus;

COBETCKUW OrbIT aAMUHUCTPUPOBAHUS;
Kpmnsnc pegepatmeHon cuctemol Corosa
CoBeTckux CoumanmcTnyeckmnx
Pecnybnuk; nepnos cTaHOBMNEHUS HOBOM
CUCTEMbI OpraHM3auunm
rocygapcTBeHHOW Bnactn B Poccum B
1990 - 1993 rr.;

OCHOBHbIEe NosioXeHus KoHcTuTyumm
Poccuinckon ®epepaumm 1993 r. n
npouecc hopMMPOBaHNSA HOBbIX OPraHoB
rocygapcTBeHHOW BacTy;
npegcraBuTernbHbIe OpraHbl BfliacTu B
Hadane XXI B., CTPYKTypy
NCMONHUTENBHOW BflacTu B
coBpeMeHHon Poccun n npobnemsl ee
MoAepHu3auuu;

crneunduky pedopMmmnpoBaHust cygebHom

Or.14.
OpraHusauus
rocy4apCTBEHHbIX
ydpexgeHnn Poccum

OK1-9
MnK1.2,1.3, 2.1,
2.6,3.5,3.6
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cuctemsl Poccumnckon depgepaumu;

YMETb:

OpraHu3oBbIBaTb U NPOBOANTL
MEpOonNpUATUSA Mo 3awmTe paboTatowmnx n
HaceneHust OT HeraTMBHbIX BO3OENCTBUN
Ype3BblYaMHbIX CUTyaLUun;
npeanpuHMmMmaTb npodunakTuyeckme
Mepbl ONS CHUXEHUS YPOBHSA
OonacHOCTEN pasnnUyHoro Buaa un nx
nocneacTeBnin B npodeccmoHanbHON
AEeATENbHOCTU U BbITY;

ncnonb3oBaTb CpeacTsa
WHOMBUAYaANbLHON N KONSIEKTUBHOM
3alLNTbl OT OPYXKMSA MacCOBOro
nopaxeHus;

NPUMEHSTb NEPBUYHbLIE CpeacTBa
NoXXapoTyLIEeHUS;

OPUEHTNPOBATLCSA B NepevHe
BOEHHO-YYETHbIX crneunanbHOCTEN U
CaMOCTOATENBbHO onpeaensTb cpean HUX
POACTBEHHbIE MOSTyYEeHHOMN
cneymanbHOCTH;

NPUMEHSATb NPOdECCUOHANbHLIE 3HAHUS
B XO[€ MCMOJIHEHNSA 00A3aHHOCTEN
BOEHHOW CNy>Obl HA BOUHCKMX
JOJTKHOCTSIX B COOTBETCTBUMN C
NosTly4eHHON cneynanbHOCTLIO;

BnageTb cnocobamm 6eCKOHITUMKTHOrO
obLeHns n camoperynauum B
NnoBCeOHEBHOWN AEATENbHOCTU U

68

Oln.15.
Be3onacHocTb
XU3HeOesaTenbHOCTHU

OK1-9
MK 1.1 -1.5,
21-24,2.7,
3.1-3.6




9KCTpEeMarbHbIX YCITOBUSIX BOEHHOM
Cnyxbbl;

oKasblBaTb NEPBYH NOMOLLb
nocTpagaBLUNM;

3HaTb:

NpuHUMNbI ob6ecnevyeHnsa yCTonYnBOCTH
0ObEKTOB 3KOHOMMUKKN, NPOrHO3NPOBAHUS
pa3BUTUSA COBLITUI N OLEHKN
nocneacTBUn NPU TEXHOMEHHbIX
Ype3BblYaNHbIX CUTYyaLMAX N CTUXMUIAHBIX
SIBMEHNSAX, B TOM YUCIE B YCITOBUSAX
NPOTUBOAENCTBUS TEPPOPU3MY KaK
Cepbe3HON Yyrpo3e HaunoHanbHOM
©e3onacHocTn Poccuu;

OCHOBHbIE BUAbl NOTEHUMANbHbIX
ONacHOCTEN N UX NOCNEeACTBUS B
npodeccnoHanbHOM 4EATENLHOCTU U
ObITY, NPUHLMMNbI CHUXEHNSA
BEPOATHOCTU UX peanunsauunm;

OCHOBbI BOEHHOW Cry>0bl 1 0OOPOHbI
rocynapcrea;

3agayvn U OCHOBHbIE MEPONPUATUS
rpaxgaHckom 0BOpOoHbI; Cnocoobl
3aLUTbl HAceneHnst OT OPYXKKs
MacCOBOr0 NopaXXeHus;

Mepbl NoapHon 6e30nacHOCTA K
npaBuna 6esonacHoOro noBeaeH1s npu
noxapax;

OopraHu3aumio 1 NopsiAOK Npu3biBa
rpakgaH Ha BOEHHY0 Cry0y u




NOCTYyNneHns Ha Hee B 4OO6POBOSNILHOM
nopsigke;

OCHOBHbIE BUbl BOOPY>XEHUHA, BOEHHOM
TEXHVKM U CNeunaribHOro CHapshXeHus,
COCTOSLLME Ha BOOPY>KEHUM
(OCHaLLeHMN) BOMHCKUX nogpasaeneHnn,
B KOTOPbIX UMEIOTCH BOEHHO-YYEeTHbIE
crneumanbHOCTU, POACTBEHHbIE
cneymanbHoctam Cl10;

obnacTtb NnpumMeHeHNsa nostlydaemMblx
npogeccnoHarsrbHbIX 3HaHUKW NMpn
NCNONHEeHMn 06s3aHHOCTEN BOEHHOW
Cnyx0bl;

NOPSAOK M NpaBuna okasaHusi NepBon
NOMOLLM NOCTPaZAaBLUNM.

MM.00 [MpodreccnoHanbHbIe Moaynu 1298 866

MM.01 OpraHusaumsa 4oKyMeHTaunoHHOro MAK.01.01. OK1-9
obecneyeHuns ynpasneHna un [okymeHTaumoHHoe |[MK 1.1 -1.11
PYHKLNOHMPOBAHNA OpraHM3aumnm obecneyeHune
B pesynbTaTte nsydeHus ynpaBneHus
npodgeccnoHasnbHOro Moayns MK[.01.02.
oby4varLmmncsa JOMKeH: NpaBoBoe
UMETb NPaKTUYECKMI ONMbIT: perynuposaHue
opraHusauum JOKyMeHTaUUOHHOIro ynpaBrieH4YeCKoU
obecneyeHuns ynpasneHna un AEeATEeNbHOCTU
PYHKLMOHNPOBAHUSA OpraHMsaumu; MK[.01.03.
yMeTb: OpraHunzaumns
NPUMEHSTb HOPMaTMBHbIE NPaBOBbIe ceKkpeTapcKkoro
aKkTbl B yrpaBrieH4YeCcKon AeAaTenbHOCTY; obcnyxmBaHus

noaroTaBJiMBaThb MNMPOEKTbI




yrnpaBneH4YeCKNX peLleHni;
obpabaTtbiBaTb NOCTynaroLwme u
OoTnpaBnsiemMble JOKYMEHTHI,
CMCTEMATM3MPOBATb MX, COCTaBNSATb
HOMEHKNaTypy Aen n opmMmpoBaTb
OOKYMEHTLI B AENa;

rOTOBUTb M NPOBOANTL COBELLLAHWS,
AenoBble BCTPEYU, NpUEMbI U
npeseHTauuu;

3HaThb:

HOpPMaTMBHbIE MPABOBLIE AKThbl B
obnactu opraHusaumn ynpaereH4YeCcKom
OEATENbHOCTY;

OCHOBHbIE NpaBua XpaHeH s U 3aLmThbl
cnyxebHon nHpopmaumu.

NMM.02

OpraHusaumsa apxvBHON K
crnpaBO4YHO-MHOPMALMOHHOM paboThl
No AOKYMEeHTaM opraHusauuu

B pe3ynbtaTe nsyyeHus
npodeccrnoHanbLHOro Moayns
oby4varoLwmmnca OOMKeH:

NMETb NPaKTUYECKUI OMbIT:
opraHmsaumm apxXvBHOM U
CnpaBoYHO-MHGOPMALMOHHON paboThI
Nno JOKYMeHTaM OpraHusaumm;

yMeTb:

OpraHmn3oBbIBaThb AeATEeNbHOCTbL apXmBa
C ydeToM cTaTtyca 1 npodung
opraHunsauuu;

paboTaTb B CUCTEMAX NEKTPOHHOIO

MOK.02.01.
OpraHunzaumsa u
HOPMaTUBHO-NPaBOB
ble OCHOBbI
apXvBHOro gena
MOK.02.02.
locynapcTBeHHbIe,
MYyHWUUMNanbHbIEe
apXuBbl N apXuUBbI
opraHusauum
MOK.02.03.
MeTtoauka n
npakTuka
apxuBoBeOEHUS
MOK.02.04.

OK1-9
NnK2.1-27




AOKYMEHTO000poTa;

ncnonb3oBaThb B 4EATENbHOCTN apXmBa
COBPEMEHHbIE KOMMbIOTEPHbIE
TEeXHONOornu;

NPUMEHATb COBPEMEHHbIE METOANKN
KOHCepBaLun 1 pectaBpaLmm apxXUBHbIX
[OKYMEHTOB;

3HaTb:

CUCTEMY apXMBHbIX YYPEXOEHUN B
Poccuinckon degepaumm n opraHmsaumio
ApxmnsHoro poHaa Poccumnckon
depepaumm;

CUCTEMY XpaHeHus n 0bpaboTkn
OOKYMEHTOB.

ObecneyeHune
COXPaHHOCTU
AOKYMEHTOB

NMM.03

OcywecTBneHne JOKYMEHTaUNOHHOro
obecneyeHuns ynpaBrneHns n apxXmBHOro
Aena ¢ Ucnonb3oBaHMEM NPOrpamMMHbIX
CpeacTB yyeTa, XpaHeHusi, 06paboTkn n
noucka OKYMEHTOB

B pe3ynbtaTe nsyyeHus
npodgeccnoHasnbHOro Moayns
oby4varLwmmncsa OOMKeH:

NMETb NPaKTUYECKNIA OMbIT:

paboTbl C NpOrpaMMHbIMU CpeacTBaMu
y4yeTa, XpaHeHus,, o6paboTkmn 1 nomcka
[OKYMEHTOB;

opraHusauumm
CrpaBO4YHO-MHOPMAaLMOHHOM
OEeATENbHOCTN C AOKYMEHTaMWU;

yMETb:

MOK.03.01.
NHdopmaLunoHHble
TEXHONOrmn B
AOKYMEHTaLMOHHOM
obecneyeHumn
ynpasfieHna un
apxvuBHOM fene
MK[.03.02.
MeTtoauka
paunoHanusauum
AOKYMEHTaLMOHHOIo
obecneyeHus
ynpasfieHna un
apxuBHOro gena
MK[.03.03.
OpraHusaums

OK1-9
MNK3.1-3.6




paboTaTb ¢ npodeccmoHanbHO
OPVEHTUPOBAHHbLIM NPOrPaMMHbIM
obecneyeHnem B obnactu
AOKyMeHTaUMOHHOro obecneyeHns
ynpaeneHnus (aanee - OY) n apxnuBHoro
aena;

OpraHn3oBbIiBaTb BHeApPEHMEe
aBTOMaTU3NMPOBAHHOW CUCTEMbI B
cnyx6e OY n apxmBe (TexHUYeckoe
3aganue, noHatme o CASE
-TEXHONOMNAX);

HaxoauTb Heobxoanmyo MHdopmauumio,
nonb3oBaTbCs MHPOPMAaLMOHHBLIMN
pecypcamu cetn MHTepHeTa B obnactu
OOKYMEHTOBEAEHNS U apXUBHOIO AEnNa;
paboTaTb C 9NEeKTPOHHbLIMU
AOKYMEHTaMu;

NCNonNb30BaTb CETEBLIE MPOrPaMMHbIE U
TEXHUYECKME CpeacTBa B
npogeccnoHanbHOM 4EATENLHOCTY;
3HaTb:

PbIHOK creunanm3npoBaHHOro
NPUKNagHOro NPorpaMmMHoOro
obecneyenuna B obnactu JOY n
apxXmBHOro gena (aBTomaTndeckume
CUCTEMbI yNpaBreHns JOKyMEHTaMM);
coBpemMeHHoe cocTtosiHue [1OY
rocy4apCTBEHHbIX N HEroCcyaapCTBEHHbIX
yuypexgeHun, rocygapCTBEHHbIX,
MYHULMNANbHbBIX N HEroCyaapCTBEHHbIX

paboTbl C
3NEKTPOHHbBIMU
AOKYyMEHTaMm




apxvBoB B 0651aCTN NpUMEHEHUs
MHAOPMALMOHHbBIX TEXHOSTOMNIA 1

MCcnonb3oBaHNA cneunanm3npoBaHHOIo

nporpaMmmHoro obecnevenus;
KoprnopaTuBHble MHOPMALIMOHHbIE
CUCTEMbI, aBTOMATU3MPOBAHHbIE MO

cuncremam oKymeHTauunn, B TOM Hucne

KagpoBou, byxyyeTa;
NepcneKkTMBHbIE HanpaBeHus
nHdpopmaTusaumm JOY n apxmBHoro
nena;

3aKoHogaTernbHy 6a3y, OCHOBHbIE
yrpo3bl UHPOPMALIMOHHOM
GesonacHOCTH.

NMM.04

BbinonHeHne paboT no ogHoON munm
HEeCKONbKMM npodeccnam pabouunx,
OOJDKHOCTSIM CrnyXaLmnx

BapuaTtuBHas 4yacTb y4ebHbIX LUKITOB
Mnccs3

(onpepensaeTcs obpasoBaTenbHON
opraHu3aumen CaMoCTOATENBHO)

1620

1080

Bcero yacos 0by4yeHuns no y4ebHbIM
umknam Mrcc3

5292

3528

YI1.00

YyebHas npakTuka

10 Hep.

360

OK1-9
MK1.1-3.6

rr.oo

[MponsBoacTBEHHaAs npakTuka (no
npoduso crneymanbHoCTK)

rMAar.oo

[MponsBoaCcTBEHHAs npakTuka
(npeoannnomMHas)

4 Hep.




MA.00 [MpomexyToyHaa aTrectauuns 5 Hep.

MA.00 ["ocygapcTBeHHasa utoroeas atrectayms 6 Hen.

MA.O01 [MogroToBka BbIMYyCKHOW 4 Hep.
KBanmpukaunoHHom paboThl

MNA.02 3alumTa BbINyCKHOW KBaNMUKaLNOHHOM 2 Hepn.

paboThl




Tabnuua 6

Cpok nonyyenms CI1O no TMMNCC3 yrnybneHHOW NOAroTOBKM B OYHOW hbopme
oby4yeHus coctaBnsaeT 147 Hegenb, B TOM Ynchne:

O6y4yeHure no y4ebHbIM UmKnam 98 Hef.
YyebHas npakTuka 10 Hep.
[Mpon3BogCTBEHHAs nNpakTMka (No Npocunio cneumansHOCTH)

[Mpon3BogCTBEHHAs NpaKkTuKa (NpeaauninomMmHas) 4 Hep.
[MpomexyToyHaa aTrectaumns 5 Hen.
‘ocygapcTBEHHas UToroBas arrectaums 6 Hea.
KaHukynapHoe Bpems 24 Hep.
NToro 147 Hep.

VII. TpeboBaHuA K ycnoBMaM peanusauum nporpaMmmMmbl NOAroToBKU cneynanmncToB
cpenHero 3BeHa

7.1. OG6pasoBaTenbHas opraHu3auusi CaMoCTOSATENbHO paspabaTbiBaeT W
ytBepxxgaeTt [MMCC3 B cootBetctBUM C Hactoswmm OSIFOC CIrO um ¢ ydyeTom
cooTBeTcTBytowwen npumepHon MICCS.

Mepen Havanom paspabotkm [MCC3 obpasoBaTenbHasi opraHu3auusi OOSHKHa
onpegenutb ee cneuuduky C Y4YETOM HanpaBfEHHOCTM Ha YyOOBNEeTBOPEHME
noTpebHoCTEM pblHKA Tpyda W pabotogaTenen, KOHKPEeTU3MpoBaTb KOHEYHbIE
pe3ynbTaTbl OOy4YeHUs B BuOE KOMMNETEHUUW, YMEHWA W 3HaHMK, npuobpeTaemoro
NPaKTUYECKOro onbiTa.

KoHKpeTHble BUObI AEATENBHOCTU, K KOTOPbIM rOTOBUTCSA OOYyYatoLLMNCS, OOSMKHbI
COOTBETCTBOBATbL  NpuUcBamBaeMown  KBanudukaumn, ONpeaensatb  cogepxaHue
obpasoBaTenbHOM nporpaMmmbl, paspabaTtbiBaeMon obpasoBaTenbHOW OpraHu3aumen
COBMECTHO C 3aMHTepEeCOBaHHbIMM paboToaaTensamu.

Mpu dopmuposarHum MNMIMCC3 obpasoBaTenbHas opraHM3auns:

MMEeEeT NpaBo MCNOMb30BaTb 06BHEM BPEMEHN, OTBEAEHHbIN HA BapnUaTUBHYIO YacTb
y4yebHbix uumknos [MMNCC3, yBenuymeas npu 3ToM 06beM BpeMeEHUW, OTBELEHHbIN Ha
ANCUNNIIMHBI 1 MoaynNu oba3aTenbHOM YacTu, NGO BBOASA HOBbIE ANCUMMNNUHBLI U MOAYN
B COOTBETCTBMM C noTpebHocTaMM paboTtogaTtenen u cneuyndukon AOeATeNbHOCTU
obpasoBaTenbHOM OpraHM3aLmm;

nMeeT npaBO onpedenaTb [AnA8 OCBOEeHMs obyyalwummucs B pamkax
npodpeccruoHanbHOro Mmoayns npodeccuio pabodero, AOMKHOCTb CryXKawlero (ogHy wnm
HECKOJSbKO) COrflacHo npunoxeHuto K Hactosawemy ¢rocC Crio;

obsasaHa exerogHo obHoenate [MNCC3 ¢ yvyetom 3anpocoB paboTogaTenen,
0COBEeHHOCTEN Pa3BUTUSA PErMOHa, KyrbTypbl, HAYKN, 3KOHOMUKMK, TEXHUKN, TEXHOMOMMIA U
counanbHom cdepbl B pamkax, yctaHoBrieHHbIX HacToswmum ®IrOC CrI10;

obs3aHa B pabounx y4ebHbIx nporpaMmmax Bcex ANCLUNIIMH U NpodecCnoHanbHbIX
Moaynen 4eTtko dopmynupoBaTb TpeboBaHMS K pe3ynbTatam WX OCBOEHUS:
KOMNeTeHUnaMm, npuobpetaemMomMy NpakTUY4ECKOMY ONbITY, 3HAHUAM N YMEHUAM;

obs3aHa obecneunBaTb APPEKTUBHYIO CaMOCTOATENBbHYIO paboTy obyyatowmxcs B



covMeTaHUM C COBEpLUEHCTBOBAHWEM YMpaBIieHUsl el CO CTOPOHbI MnpenogasaTtenen u
MacTepOB NPOM3BOLCTBEHHOIO 0Oy4eHuNs;

obs3aHa obecneumBaTb  ObyvalWMMCA  BO3MOXHOCTb  Yy4acTBOBaTb B
dopmupoBaHUn nHanBMAYyanbLHon obpasoBaTenbHON NPOrpaMmbl;

obsizaHa dopmMuMpoBaTb  COLMOKYNbTYPHYKO  cpefy, co3gaBaTb  YCrOBUS,
Heobxoanmble ANA BCECTOPOHHEro pasBUTUS M coumanu3aumm NMYHOCTU, COXpaHEeHus
300poBbsA  Oby4valoLmnxcd, CnocobCTBOBaTb pPas3BUTUIO BOCMMTATENbHOrO KOMMOHEHTA
obpasoBaTenbHOro npouecca, BKMNOYas pasBuUTME CTYOEHYECKOro camoyrpaBrieHus,
yyactme oOy4dawowmxca B paboTe O0OLWECTBEHHbIX OpraHu3auumn, CnopTUMBHBLIX U
TBOPYECKUX KIyOOB;

OOMMKHa npefycMaTtpuBaTbh B Uensx peanusaumm KOMMNETEHTHOCTHOro noaxona
ncnosnb3oBaHne B 0OOpasoBaTeNlbHOM MpPoLEecce akTUBHbIX W WHTEpPaKTUBHbIX opm
npoBeaeHNA 3aHATUMA (KOMMbIOTEPHbIX CUMYNAUUKA, OenoBbIX U poneBbixX urp, pasbopa
KOHKPETHbIX CUTYyauWi, NMCUXONOMMYECKMX U MHbIX TPEHWUHIOB, rPYMNMnoOBbIX AUCKYCCUIA) B
coyeTaHun C BHeayaguTopHOW paboTon Ansa OpPMUPOBaHMS U PasBUTUA OBLIMX U
npodeccrnoHanbHbIX KOMMNETEHLMA 0By4YatoLmnXCs.

7.2. Tpn peanusaumn MMNCC3 obyyarowmeca UMeoT akagemumyeckune npasa wu
obs3aHHOCTM B cooTBeTCcTBUM C PegeparnbHbiM 3akoHOM OT 29 pgekabps 2012r.
N 273-93 "O6 obpasosaHun B Poccuiickon ®egepaunn™*(1).

7.3. MakcnmanbHbln 06bemM y4yeOHOWM Harpysku obydatowleroca coctasnsietr 54
akaleMMyecKknx 4Yaca B Heeno, BKYas BCe BuAbl aygUTOPHOW M BHeayaAUTOPHOM
y4yebHOWM Harpyaku.

7.4. MakcvmanbHbln 006bemM ayanmTopHOM Y4eOHOW Harpyskm B OYHOM dhopme
0by4eHunsa coctaBndaeT 36 akageMUYeCcKnxX 4acoB B Heaento.

7.5. MakcumarnbHbll 00beM ayauTOPHOM Y4eOHOM Harpy3km B OYHO-3a0YHOM
dopme 0by4eHus coctaBndaeT 16 akageMmUYeCcKnxX YacoB B HEAENIHO.

7.6. MakcumanbHbIin 06beM ayaAnTOpPHOM Y4ebHOW Harpys3kum B rog B 3a04HOW
dopme 0byyeHus coctaBnaeT 160 akageMmnyecknux 4acos.

7.7. OBwasa NpoaoMKUTENBLHOCTb KaHWKYN B y4eOHOM rogy OOfKHa COCTaBNATb
8-11 Hegenb, B TOM YnCre He MeHee 2-X Hefenb B 3UMHUIA Nepuoa.

7.8. BbInonHeHne KypcoBoro npoekta (paboTbl) paccmaTpuMBaeTCcs Kak BUA
y4yebHon paboTbl N0 AMCUMNAnHE (gucumninHam) npodeccnoHanbHOro y4ebHoro uukna
n (unn) npodeccrmoHanbHOMy MOAYII0 (MoayNaM) NpodeccuoHanbHoro y4ebHoro uukna
N peanusyeTcsa B Nnpeaesiax BpeMeHN, OTBEAEHHOro Ha ee (MX) n3yvyeHue.

7.9. AncumnnnHa "®dusmnyeckan KynbTypa" npegycMmatpuBaeT exeHenenbHo 2 vYaca
00s3aTenbHbIX ayaAUTOPHbIX 3aHATUA M 2 Yaca caMoCTOsTerlbHOM paboThl (3a cuyer
pasnu4YHbIX OpM BHEAYANTOPHbLIX 3aHATUN B CMOPTUBHbLIX KNy6ax, cekumsax).

7.10. ObGpasoBaTtesibHas opraHusauusi MMeeT npasBo ANS NOArpynn OeByLllek
ncnonb3oBaTb 4yacTb y4yebHoro BpEMEHMU ONCUMMNINHBI "Be3onacHocTb
XnsHegeatenoHoctn" (48 4acoB), OTBEAEHHOIO Ha U3yYeHne OCHOB BOEHHOW CiyX0bbl, Ha
OCBOEHNE OCHOB MEOULIMHCKUX 3HAHUM.

7.11. lNMony4yeHne CINO Ha 6a3e 0OCHOBHOro obuiero obpasoBaHns OCyLLECTBSETCA
C OQHOBPEMEHHbIM Nony4YyeHnem cpegHero obuero obpasosanus B npegenax MNMCC3. B
atom cnydae [MMNCC3, peanusyemass Ha 6a3e OCHOBHOro obuiero obpasoBaHus,
paspabaTbiBaeTcA Ha OCHOBe TpeboBaHUM  COOTBETCTBYHWOLWNX  deaeparnbHbIX
rocyaapCTBeHHbIX OobpasoBaTenbHbIX CTaHOApPTOB cpefHero obuwiero obpasoBaHus U


http://ivo.garant.ru/document?id=70191362&sub=400

CIO c yyetom nonyyaemomn cneumnanosHoctu Cl10O.
Cpok ocBoeHusi MMNCC3 B o4HOM bopme obyyvyeHna onda nuu, obyyarowmxcsa Ha
6Ga3e ocHoBHOro obuwero obpasoBaHns, yBennunBaeTcs Ha 52 Hegenu U3 pacyeTa:

TeopeTudeckoe obyyeHue (npu obasatenbHon yyebHon Harpyake 36 39 Heg.
YacoB B HeJernw)

NPOMEXYTOYHas aTTecTauns 2 Hep.
KaHWUKY bl 11 Hep.

7.12. KoHcynbTaumMm ans obyyarolwmxcs MnO OYHOM U O4YHO-3a04HON hopmam
oby4eHus npegycmatpmBaloTcsl obpasoBaTenbHON OpraHM3aumnen u3 pacyeta 4 4yaca Ha
ofHOro oby4aroLlerocs Ha Kaxabli y4ebHbI rod, B TOM Yucne B Nepuoa peanusauuu
obpasoBaTenbHOM NporpaMmmbl cpefHero obwero obpasosaHua gnga nuy, obyyarowmxcsa
Ha 6a3e ocHoBHOro obuwero obpasoBaHus. Popmbl MNPOBeAEHUS KOHCYIbTauun
(rpynnoBble, MHAMBUAYalbHbIE, MMCbMEHHbIE, YCTHbIE) onpeaenstoTca obpasoBaTenbHON
opraHusauuen.

7.13. B nepuopa oby4eHuns ¢ toHowamm npoBogsaTca y4yebHole cbopbl*(2).

7.14. MMpakTtuka aensetca obasatensHbiM pasgenom MNMNCC3. OHa npeactasngaeT
cobon Bua yvyebHOM OeATENbHOCTM, HanpaBfeHHONW Ha OPMUPOBaHME, 3aKpensieHune,
pasBuUTME MNPaKTUYECKMX HaBbIKOB W KOMMETEHUMM B MpPOLECCE  BbINOJSTHEHMS
onpefeneHHblx BuaoB paboT, cCBA3aHHbIX C  6yayuwen npodecCcuoHanbHOM
pearenbHocTblo. [pu peanusaumm TMIMCC3 npegycmatpmuBaroTcs criegywowime Buabl
NpaKkTuK: y4ebHasi 1 NpoM3BOLCTBEHHAS.

[MponsBoacTBEHHAS MpaKTUKa COCTOMT M3 OBYX 3TAMNOB: MPaKTUKM MO Npodoumnio
crneumansHOCTU U NpeaannioOMHON NPaKTUKN.

YyebHaa npakTuka 1 Npon3BoACTBEHHAsA npakTuka (Mo npoduno cneumanbHOCTH)
npoBoaATca obpasoBaTenbHOM  OpraHM3aumen npu  OCBOEHMM  ObyvarowmMmncs
npodeccrmoHanbHbIX KOMMETEHUMA B pamMKax NpodecCUOHarnbHbIX MOAYNEn U MOryT
peanu3oBbIBaTbCs  KaKk  KOHUEHTPUPOBAHHO B  HECKONbKO MNepuogoB, Tak M
paccpedoTo4eHO,  4Yepeaysicb C  TEOPETUYECKMMWM  3aHATMSIMM B paMKax
npogeccuoHarbHbIX Moaynen.

Llenm wn 3apgaun, nporpamMmmbl M (POpMbI  OTYETHOCTM  OMpeaenstTCcs
obpasoBaTenibHON OpraHu3aumen No KaXxxaomy BUAY NPaKTUKK.

Mpon3BoacTBEHHAsE  MpakTuUKa  OOfPKHA  NPOBOAUTLCA B OpraHusauusx,
HanpaBfneHne OeATEeNbHOCTU  KOTOPbIX  COOTBETCTBYET  Npoduno  NOLroTOBKM
oby4aroumxcs.

ATTecTauus No utoram NPOn3BOACTBEHHOM MPAKTMKM MPOBOAUTCSA C y4eToM (Mnun
Ha OCHOBaHWW) pe3ynbTaToB, MNOATBEPXKAEHHbLIX AOKYMEHTaMW COOTBETCTBYHOLLMX
opraHusauun.

7.15. Peanusauma T[NMCC3 no cneymanbHOCTU [JOoKHa obecnevymBaTbCs
negarormyeckumm  Kagpamu, MMerLwuMn Bbicluee o6pasoBaHue, COOTBETCTBYHOLLEE
npocunio npenogaBaeMon gMcUnnuHbl (Mogyns). OnbIT 4eATENbHOCTM B OpraHmM3aumnsax
cooTBeTCTByOWEN npodeccnoHanbHonm cdepbl  aBnsieTca  obsi3aTtenbHbIM - AN
npenogasartenen, oTBevyalLlMx 3a OcCcBOeHMe oby4varwmmcs npodecCuoHarbHOro
yyebHoro uukna. [MpenogaBatenu nonyyawT AONONHUTENbHOE MpodeccuoHanbHoe
obpasoBaHMe no nporpamMam MoBbIEHUS KBanudgukaumm, B TOM 4ucne B opme



CTaXXMPOBKU B NPOPUNbHLIX OpraHn3aumsax He pexe 1 pasa B 3 roaa.

7.16. MINCC3 gomkHa obecneumBaTtbca y4eOHO-METOANYECKON JOKYMEHTAUMEN NO
BCEM AUCLUMNNNHAM, MEXOUCUMMNIMHAPHBIM KypcaM U npodeccnoHanbHbiM MOOYMAaM
Mrcca.

BHeayguTopHaa paboTa gormkHa COnpoBOXAAaTbCA MeToanyecknm obecrnevyeHnem
n 060CHOBaHMEM pacyeTa BPEMEHU, 3aTPaYNBAEMOrO Ha e€e BbIMOSIHEHNE.

Peanusaums MNMMNCC3 gomkHa obecneumBaTtbCa AOCTYNOM Kax4oro obyyatoLerocs
K ©6aszam faHHbIX U 6ubnnotedHbiM doHaam, POpMUPYEMbIM MO MOSHOMY MEPEYHIO
ancumnnud (mogynen) MNMICC3. Bo BpeMsi caMoCTOATENBbHON NOArOTOBKM oby4atowmecs
AOSKHbI ObITb 06ecneyeHbl JOCTYNOM K ceTn MHTepHeT.

Kaxabin oby4vatowmica gormkeH 6blTb obecneyeH He MeHee YeM O4HUM yYEBHbLIM
ne4atHoiM 1M (UAN)  BNEKTPOHHbIM  M3JAHMEM  NO  KaXaon  OuUCUMNINHE
npodeccmoHanbHOro y4ebHoro umkna M ogHuM y4yebHO-MeToaMYECKMM MedaTHbIM U
(M) BNEKTPOHHBbIM M3OAHMEM MO KaKAOMY MEXAMCUMNIMHApHOMY Kypcy (BKroyas
9NEKTPOHHbIE H6a3bl NEPMOaNYECKNX U3OAaHUIA).

BubnuoteyHbin doHOg [ormKeH ObiTb  YKOMMMEKTOBaH MevyaTHbIMKM U (Mnn)
9NEKTPOHHBbIMU U3OAHUAMN OCHOBHOW W AOMNOMNHUTENbHOM yvyebHOW nuTepaTypbl Mo
ancumnnnmHam Bcex ydebHbIX LUKIIOB, N34aHHOM 3a nocnegHue 5 ner.

BubnunoteuHbin ¢oHg, nomMumo yyebHOM nuTepaTypbl, OOSKEH BKMAO4YaTb
odouumanbHble, cnpaBoYHO-OMbnuorpadudeckne n nepuognyeckme n3gaHust B pacyete
1-2 ak3emnnspa Ha kaxgbix 100 obyyarowmxcs.

Kaxxgomy obyvatowiemycs pormkeH ObiTb obecnevyeH [OCTYNn K KOMMMekTam
onbnmnoTteyHoro doHaa, COCToAWMM HE MeHee 4YeM U3 5 HauMeHOBaHWM POCCUNCKUX
XXypHarnos.

O6pasoBaTenbHad  opraHuMsauusi  OOSfMKHa  nNpegoctaBuTb  obyyarowmmcs
BO3MOXXHOCTb OnepaTuBHOro obmMeHa nHdopmaumnen ¢ poccMnckumMmmn obpasoBaTenbHbIMU
opraHu3aumMssMm un [O0CTYN K COBpPeMEHHbIM npodeccuoHanbHbiM 6a3am gaHHbIX U
MHOpMaLMOHHBIM pecypcam ceTn MHTepHeT.

7.17. Tpuem Ha obyyeHnme no TMNCC3 3a cuyeT BHOAXKETHLIX ACCUrHOBAHWUN
depepanbHoro 6roaxeta, 6rogkeToB cybbekTtoB Poccuinckon Pepepaumm M MECTHbIX
GrogkeToB siBnsieTcsl 00LLEeA0CTYNHbIM, €CIIM MHOE He NPEeayCMOTPEHO YacTbio 4 cTaTby
68 ®depepanbHOro 3akoHa ot 29 pekabpss 2012r. N 273-03 "O6 ob6pasoBaHun B
Poccuinckon  depgepaumn™*(1). duHaHcmposaHne peanusaummn [NCC3  gormkHO
OCYLLECTBINATLCA B OObeME HE HMXKE YCTAHOBIIEHHbLIX FOCYAApPCTBEHHbIX HOPMAaTMBHbIX
3aTpaT Ha OKasaHWe rocydapCTBEHHOW ycrnyrm B cdepe obpasoBaHus Onsi OaHHOro
YPOBHS.

7.18. OO6pasoBaTenbHas opraHusauus, peanuaytowas [MMCC3, pomkHa
pacnonaratb MatepuanbHO-TEXHUYeckon Gason, obecneumBarolLlen NPoBeAEeHUE BCEX
BMOOB nabopaTopHbiX paboT M NpakTUYEeCKUX  3aHATUR,  AUCUUNSIMHAPHOW,
MEXANCLMMANHAPHON U MOAYMbHOW MOArOTOBKM, Y4eOHOM MpaKTUKK, NpeayCMOTPEHHbIX
y4yebHbIM nnaHom obpasoBaTenbHOM opraHusauun. MaTepuanbHo-TexHu4eckas ©6asa
AO0JKHa COOTBETCTBOBATL AEUCTBYHOLMM CaHUTAPHbLIM M MPOTMBOMNOXaPHLIM HOPMaM.

MepeuyeHb
KabuHeToB, NabopaTopmin, MaCTepPCKMX U APYrnx nomMeLleHumn
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KabuHeTbl:

counanbHO-39KOHOMNYECKUX OUCLUMINH;

WHOCTPAHHOrO AA3blKa;

MaTtemMaTuK1 N MHPOPMATUKW;

9KONOrM4eCcKnx OCHOB NPMPOAONONb30BaHNS;

SKOHOMUKM OpraHM3auumn 1 ynpasneHns nepcoHanow;

MEHEKMEHTA;

npaBoBOro obecneyeHnsi npoeccnoHanbHOM OeATENbHOCTMY;

rocya4apCTBEHHON U MyHULMNANbHOW CyX0Obl;

AOKyMEeHTaLUMOHHOro obecneyeHmnst ynpaBneHus;

apXnBOBEOEHMS;

npodeccruoHanbHOM 3TUKN U NCUXONOrMn AenoBoro obLweHus;

©e30nacHOCTU XN3HEeOEeATENbHOCTMU;

MEeTOANYECKUN.

JTabopaTtopuu:

NHPOPMATUKN N KOMMbIOTEPHON 06PabOTKM AOKYMEHTOB;

TEXHUYECKMX CPEACTB ynpaBreHns;

CUCTEM 3NEKTPOHHOIrO JOKYMEHTO0B60POTA;

OOKYMEHTOBELEHMS;

ydyebHas kaHuenapus (cnyxba 4oKyMeHTauMOHHOro obecneyeHunst ynpasrieHns).

CnopTUBHbLINA KOMMNJIEKC:

CMOPTUBHbIN 3an,

OTKPbITbIN CTAAMOH LUMPOKOro Npoduns ¢ anemMeHTamMmu nonochkl NPenaTCTBUM;

CTPENKOoBbIN TP (B Nto6oN Moandukaumm, BKIoYast 3NeKTPOHHLINA) UK MECTOo Ans
CTPEnNLOLI.

3anbi:

6mbnuoTeka, YMTanbHbIN 3an C BbIXOQOM B CeTb IHTEPHET;

aKTOBbIM 3an.

Peanunsauusa MNMMNCC3 gomkHa obecneymBaTh:

BbINonHeHne oby4varowmmmca nabopaTopHbIX U NPAKTUYECKUX 3aHATUIA, BKIHOYas
Kak 00si3aTenbHbI  KOMMOHEHT  MpaKTU4eckMe 3agaHnd C  UCMNOSIb30BaHMEM
nepcoHarnbHbIX KOMMNbIOTEPOB;

OCBO€EHMEe oby4arowmmmncs npodeccnoHarnbHbiX MOAYyen B YCOBUSIX CO34aHHON
COOTBETCTBYIOWEN OOpasoBaTesibHOM cpefbl B obpasoBaTenbHOW opraHu3auMm unu B
opraHmsaumsix B 3aBUCMMOCTU OT cneundukm Buaga 4eaTenbHOCTH.

Mpn wucnonb3oBaHMM SNEKTPOHHbLIX W3gaHunM obpasoBaTenbHas opraHusaums
AomkHa obecneynTb Kaxgoro obyyatowierocst pabo4nm MecToM B KOMMbLIOTEPHOM Krnacce
B COOTBETCTBUM C 06 BEMOM U3yHaeMbIX ANCLUUMNIIVH.

Ob6pasoBaTenbHad opraHu3auma [OofmkHa OblTb obecnedeHa HeobxoanMbIM
KOMMMEKTOM NIMLEH3MOHHOIO NPOorpamMmmMHoOro obecneyeHms.

7.19. Peanunsauus MNMNMCC3 ocyuwecTtensieTcsa obpasoBaTenbHON opraHMsaunen Ha
rocygapcTBeHHOM a3blke Poccurckon ®epgepauuu.

Peanusauus [MMCC3 obpasoBaTtenbHOM oOpraHu3auuen, pacrnonoXeHHOM Ha
Tepputopun pecnybnukn Poccuinckon degepaummn, MOXET OCYLLECTBAATbCA Ha
rocynapCTBeHHOM 43blke pecnybnukn Poccunckon Pepepaumm B COOTBETCTBUMU C



3akoHogaTenbCTBOM pecnybnuk Poccunckon depepauun. Peanusauma TMNCC3
obpasoBaTenbHOM OpraHmM3aunen Ha rocygapCTBEHHOM s3blke pecnybnvkm Poccumnckon
degepaumn He OOMmKHA OCYWECTBNATbLCA B ywepd rocygapCTBEHHOMY  SA3bIKY
Poccuinckon degepaumn.

VIil. OueHKa KayecTBa OCBOEHUA NporpamMmMbl NOAroTOBKU CneLuanucToB cpegHero
3BeHa

8.1. OueHka kadectBa ocBoeHus [MMCC3 gomkHa BKNOYaTb TEKYLWMW KOHTPOSb
yCNeBaeMoCTW, MNPOMEXYTOYHYKO W TFOCYAApCTBEHHYKD  WUTOrOBYK  aTTecTtauuu
oby4aroLmxcsi.

8.2. KOHKpeTHble (opMbl M Npouenypbl TeKyllero KOHTPOSsA YCrneBaeMocCTy,
NPOMEXYTOYHOMN aTTecTaumm No KaX4oW OUCUMMINHE U NpodecCuoHanbsHOMY MOAYIH
pa3pabaTtbiBaloTcsl o6pasoBaTenbHON OpraHM3aunen camoCcToATeNbHO U A0BOAATCA 00
cBefieHnst 0by4valoLLnNXCs B TeYeHne NepBbiX ABYX MecsLeB OT Havyana oby4veHus.

8.3. [na arttectaumm obyyarMXcA Ha COOTBETCTBME WX MNEepPCOHanbHbIX
OOCTMXeHU noatanHbiM TpeboBaHusam cooTBeTcTBytowen MIMCC3 (Tekywunn KOHTPOnb
yCneBaemocTu 1 NMPOMEXYTOYHasa aTTecTtaums) cos3gatnTcs OoHAbl OLLEHOYHbIX CPeacTs,
NO3BOMAKOLME OLUEHUTb YMEHMUS, 3HaHWA, NPaKTUYECKMA OMnbiIT U  OCBOEHHblE
KoMneTeHunu.

®doHAbI OLUEHOYHbIX CPEeACTB ANA NPOMEXYTOYHOM aTTecTaunumn no gUCUMninHam m
MEXANCLMMANHAPHBIM Kypcam B  coOCTaBe npodpeccmoHanbHbIX  Moaynewn
pa3pabaTtbiBaloTCs M yTBEPXKA4ATCS obpasoBaTefibHOM OpraHu3aumen cCaMoCcTOSATENbHO,
a [ana npoMexyToyHou aTtTectaumm no npodeccuoHarnbHbiM  MOAYNAM U Ons
rocy4apCTBEHHOW WTOroBOM aTtTecTtauum - paspabaTtbiBalOTCAd U yTBepXAarTcs
obpasoBaTenbHOM  OpraHu3auuen nocre  npeaBapuUTEnbHOro  NOSNTOXUTENBHOro
3aknoyeHunsa pabotogartenen.

Ana  npomexyTtoyHoM  aTtectaumMm  obyvawwuxcs  nNo  AUCUUNIIMHAM
(MexgucuunnmMHapHbiM - Kypcam) Kpome npenogaBaTtenet KOHKPETHOW  OUCLUMNIUHLI
(MexXaucunniMHapHOro Kypca) B KayeCTBe BHELIHUX 3KCNEepPTOB [OSMKHblI aKTUBHO
npuBnekaTbCsa npenogaBaTesiv CMEeXHbIX AUCUMNNUH (KypcoB). [ns mMakcumasrnbHOro
NpMeNMxXeHns nporpamm MPOMEXYTOYHOM  aTTectaumm  obyyarowmxcs no
npoceccmoHanbHbIM ~ MOAYNAM K ycrnoBuaMm  ux  Oyayuwien  npodrecCuoHarbHON
AeaTenbHOCTM obpasoBaTenibHOM OpraHu3auMen B KayecTBe BHELUTATHbIX OKCNepToB
OOITKHbI aKTUBHO NpuBrekaTbcsa pabotogarenu.

8.4. OueHKa kayecTBa NOArOTOBKM OOy4atoLLMXCH N BbIMYCKHUKOB OCYLLLECTBNSAETCSA
B ABYX OCHOBHbIX HanpaBneHusix:

OLIEHKa YPOBHSI OCBOEHMUST ANCLUMNIINH;

oLeHKa KoMneTeHLmMi 0by4yatoLLmnxcs.

[nsa oHowen npegycMmaTpmMBaeTCs OLeHKa pe3ynbTaTtoB OCBOEHUS OCHOB BOEHHOM
CNyx6bl.

8.5. K rocygapcTBeHHOM MUTOroBOW aTTecTauum gonyckaeTtca obydarolmnnca, He
NMEIOLLNIN akageMn4eckon 3a40MKEHHOCTN U B MONTHOM 0Obeme BbIMOMHUBLLNN Y4EOHbIN
nnaH vnu uvHAMBMAYyanbHbIN y4ebHbIM NraH, ecrnn MHOe He YCTaHOBMEHO MOPSAKOM
npoBedeHNa  roCydapCTBEHHOW  WUTOrOBOM  aTTectauum No  COOTBETCTBYHOLLMM



obpasoBaTenbHbIM Nporpammam*(3).

8.6. locymapcTBeHHaa wuToroBasi aTTecTauusi BKKOYaeT MNOArOTOBKY W 3alUUTy
BbIMYCKHOW KBanuMduKauMoHHOM paboThbl (aunnomHass paboTta, OUNIIOMHbBIA MPOEKT).
Ob6ssatenbHoe TpeboBaHMe - COOTBETCTBME TEMAaTMKU BbIMYCKHOW KBanuduKauWOHHOM
paboTbl cogepXXaHWio 0O4HOr0 UM HECKOSbKMX NPOeCCUOHanNbHbIX MOAYIEN.

[OCcyoapCTBEHHbIN 9K3aMeH BBOAMTCSA MO YCMOTpeHuto obpasoBaTesibHOW
opraHu3aummu.

*(1) CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaumn, 2012, N 53, c1. 7598;
2013, N 19, cT1.2326; N 23, cT1.2878; N 27, cT1.3462; N 30, cT.4036; N 48, cT. 6165;
2014, N6, cT.562, c1.566; N 19, cT1.2289; N 22, cT1.2769; N 23, cT1.2933; N 26,
cT. 3388; N 30, cT. 4263.

*(2) MNyHkT 1 cTaten 13 depepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-903 "O
BOMHCKOM 06s3aHHOCTU M BoeHHOW cnyxbe" (CobpaHne 3akoHogaTenbcTBa Poccuickon
depepaumn, 1998, N 13, cT. 1475; N 30, cT1. 3613; 2000, N 33, cT. 3348; N 46, cT1. 4537,
2001, N7, cT1.620, cTt.621; N 30, c1.3061; 2002, N7, c1.631; N 21, cT.1919; N 26,
cT. 2521; N 30, ct.3029, ct.3030, c1.3033; 2003, N1, ct.1; N8, cT1.709; N 27,
cT. 2700; N 46, cT.4437; 2004, N 8, cT1.600; N 17, c1.1587; N 18, cT1.1687; N 25,
CT. 2484; N 27, ct.2711; N 35, c1.3607; N 49, cT.4848; 2005, N 10, cT1.763; N 14,
cT. 1212; N 27, c1. 2716; N 29, cT. 2907; N 30, cT1. 3110, cT1. 3111; N 40, cT1. 3987; N 43,
CT. 4349; N 49, c1. 5127; 2006, N 1, cT. 10, c1.22; N 11, c1. 1148; N 19, cT1. 2062; N 28,
CT. 2974, N 29, ct.3121, cT1.3122, c1.3123; N 41, cT1.4206; N 44, cT1.4534; N 50,
cT. 5281; 2007, N 2, cT1.362; N 16, cT1.1830; N 31, cT1.4011; N 45, cT.5418; N 49,
cT. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, cT. 5746; N 52, cT. 6235;
2009, N7, c1.769; N 18, cT.2149; N 23, cT1.2765; N 26, cT1.3124; N 48, cT.5735,
cT. 5736; N 51, cT. 6149; N 52, c1. 6404; 2010, N 11, cT. 1167, cT. 1176, c1. 1177; N 31,
CT. 4192; N 49, cT1.6415; 2011, N1, c1.16; N 27, c1.3878; N 30, cT1.4589; N 48,
cT. 6730; N 49, c1. 7021, cT1. 7053, cT. 7054; N 50, cT. 7366; 2012, N 50, cT. 6954; N 53,
CT. 7613; 2013, N9, cT.870; N 19, cT1.2329; cT1.2331; N 23, cT.2869; N 27, cT. 3462,
cT. 3477; N 48, cT. 6165).

*(3) Yactb 6 ctatbn 59 depepanbHoro 3akoHa ot 29 gekabpa 2012 r. N 273-03
"O6 ob6pasoBaHun B Poccurckon dPepepauun" (CobpaHue 3akoHoOaTenbCTBa
Poccuinckon ®epepauumn, 2012, N 53, c1. 7598; 2013, N 19, cT. 2326; N 23, cT. 2878;
N 27, c1.3462; N 30, cT.4036; N 48, cT1.6165; 2014, N6, cT.562, cT.566; N 19,
cT. 2289; N 22, cT. 2769; N 23, cT. 2933; N 26, cT1. 3388; N 30, cT. 4263).
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